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1. TEPEYEHb KOMIETEHIIUHA U DTAIIbI X ®OPMUAPOBAHUS B ITPOIIECCE
OCBOEHMA JUCIUAIIJINHDbI
1.1. @OH/ OLEHOYHBIX CPEACTB IpeIHa3HA4YeH Ui OLIEHKU pe3yabTaTOB OOy4YeHHs IO
y4eOHON TUCITUTIIINHE.
Paboueii mporpaMMoil AUCHUIUTUHBI (MOIYJsl) HPEAYCMOTPEHO (OPMHPOBAHUE CIIEAYIOMIUX
KOMIIETECHIINH:

Kon n Kon n
HaUMeHOBaHUe HauMeHOBaHHUe Il1aHupyemMble pe3yJibTATHI 00y4eHUs] 0 TUCIUTLIMHE
KOMIIeTeHIIUH HHIHMKaTOpa
BBINYCKHHKA AOCTHAEHMST
KOMMNeTeHIU i
IIK-3 TIK-3.2 Ucnionw3yeT | 3nams: M&KIYHAPOIHBIC U OTCUCCTBEHHBIC CTAHIAPTHI, JTYUIIIHE
Criocob6en METOJIBI NPaKTUKU B GPEHMBOPKH IO YIIPABICHUIO UHPOPMAITMOHHOM
OCYIIECTBIATh | IPEAOTBPALICHHUS Oe3onmacHOCThIO pecypcoB UT; MeToas! U cpeacTBa odecreueH st
uHpoOpMalmon | YTEUCK uHpopmanun | 6ezonacHoctu UT, xputepun ouenku 6ezonacHocti UT; MeToabt
HO- 1 3aIUTHI KOHTpouia 6e3omacHocty UT; MeTo1bI HenmpepBIBHOTO YITYYIISHHS
AHATHTIECCKO KOH(QUICHIMAIBHBIX | yIpaBlieHUS HHPOPMAMOHHON 0€30MacHOCTHIO;
¢ obcencucHme | AAHHPIX KOMIAHHK Ymems: hopMHUpOBaTH M AEKOMITO3UPOBATH LETH YIIPABICHHS
MIpU TIPOBEJEHUU nHGOPMAIMOHHOM 0e30MmacHOCThI0 pecypcoB UT; ncnoas3oBaTh
SalLHThL aHATTUTHYECKIX METOJBI U cpeicTBa obecrieueHus 6e3omacHocta UT,
OKOHOMMHMECKI | yyecneoBanmit, COOTBETCTBYIOIINE KpUTEpHsIM ouieHKH OezomacHocT UT;
X HHTCPECOB 3alIMIIAET (bopMHUpPOBATH KOMAH/y U OPraHU30BBIBATH EPCOHAI M CTENKXOJIIEPOB
XO3AHCTBYIOILL uH(pOpMALIUIO U JUTsE yIIpaBieHUs HHGOPMAIHOHHOM 0€30IMaCHOCTHIO; OCYIIICCTBIIATh
MX CyOBEKTOB, UH(OPMALUOHHYIO MOHHUTOPHUHT U KOHTPOJb YIIPaBICHUS HHPOPMAIIMOHHON
BBISIBIISITH MHDPACTPYKTYPY 0€30MacHOCTHIO; OPTaHU30BBIBATH JESTEIBHOCTD 10 HEMTPEPHIBHOMY
CKPBITBIE OpraHM3aLuH OT ynyuienuto YUb pecypcos UT;
yIPO3bI K HETATHBHBIX Brademb: HaBBIKAMU pellieHHs IPOPECCUOHABHBIX 33724 MMOCPEICTBOM
[IPOTHO3UPOBA BO3ICHCTBHIE YACTHBIX MHCTPYMEHTOB 110 ynpasieHuto 11b
Th PUCKHU HA
OCHOBE
aHaym3a
00JIBIINX
JaHHBIX U
OTKPBITHIX
HMCTOYHUKOB
1.2. BxonmHoli ypoBeHb 3HaHMW, YMEHHUH, OIBITa JACATEIbHOCTH, TpeOyeMBbIX s

dbopMupOBaHUS KOMITETEHIIUN

3HATDb- 0CHOBBI A€JONPOM3BOACTBA U JOKYMEHTAIIHOHHOTO 00ECIieueHus yIpaBieHus, 0a30BbIe
OPUHLMIIBI  paboOThl C JOKyMEHTaMu (CO3JaHUE, pErucTpalus, XpaHeHHe, apXUBUPOBAHUE),
HOPMAaTHBHO-TIPaBOBYIO 0a3y B cdepe 3MEKTPOHHOrO JOKYMEHTO00OpOTa M 3JIEKTPOHHOM NOJMHCH,
OCHOBBI MH(POPMAIIMOHHON Oe30macHOCTH, 0a30Bbie MoHATHS WT-mHGpacTpyKTypsl U KOPIOPATHBHBIX
UH(POPMALIMOHHBIX CUCTEM, IPUHIIMITBI pA0OTHI OPUCHBIX MMAKETOB U (PaliIOBBIX CHCTEM, OCHOBBI pabOTHI C
0a3zaMM JaHHBIX M CTPYKTYPUPOBAHHBIMH JAaHHBIMHU (B T. 4. XML), TEpMHHOJOTHUIO U KJIacCHU(PUKAIUIO
JIOKYMEHTOB.

YMETb- odopMiiaTh TOKYMEHTHI 10 YCTAHOBJICHHBIM CTaHIapTaM, paboTaTh C JIEKTPOHHBIMHU
dbopMamMu ¥ TIa0IOHAMU, HCIIOJB30BAaTh CPEACTBA MOWCKA U (UIBTPAIIMM JOKYMEHTOB, MPUMEHSTH
JNIEKTPOHHYIO TOJIMKCH, OPraHU30BBIBAaTh XpaHEHHWE U KaTeropusalnuio (aiiyoB, aHAIU3UPOBATDH
TpeOoBaHUS K 00pabOTKe TOKYMEHTOB, BHISBIISITH TUIIOBBIE TIPOIECCH JOKYMEHTOO0OPOTa, COTIOCTABIISTh
OyMa’KHBIE U DJICKTPOHHBIE (hOPMATHI JOKYMEHTOB.

BJIAJIETD- yBepennast pabora ¢ MS Office/ananoramu (Word, Excel, Outlook), naBuranus B
KOPIOPATUBHBIX TOpTajax u (aiioBeIXx XxpaHwmmimax, padora ¢ PDF-pemaktopamu u cpeactBamu
CKaHUPOBAHUSA/OLIM(PPOBKH, Oa30Bble HABBIKM MOWCKAa M BepU(PUKALMU HOPMATHBHO-TIIPABOBHIX aKTOB B
CIIPaBOYHBIX CHCTEMax, MOHUMaHue cxeMm OusHec-mporieccoB (BPMN/Gnok-cxembl), HaBBIKA PabOTHI C
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CUCTeMaMH KOHTpOJSl BEpPCHA M COBMECTHOM TIPaBKHM JOKYMEHTOB, COOJIIOJIEHHE PErJIaMEHTOB

nH(pOpMaMOHHOM 06€30MacHOCTH TTPU OOMEHE TOKYMEHTaMHU.

2. CTPYKTYPA ®OC 11O AUCIUIIJIMHE
OneHka TpPOBOAWUTCA  METOAOM  COIOCTABJIIEHHS  IApaMETpPOB  IPOJAEMOHCTPUPOBAHHOMU
o0y4aromuMcs TPOAYKTa JeSTENIbHOCTH € 3aJaHHBIMU ATAJIOHAMH U CTaHAAPTaAMHU 110 KPUTEPHUSIM.

Tabmuma — 1.1. OObEKTHI OLICHUBAHMS 1 HANMEHOBAHHUE OIICHOYHBIX CPE/ICTB

Homep u Dopmbl OOBEKTHI OICHUBAHMS Bup 3ansatus dopma
HAUMCHOBaH| TEKYIIErO / MPOBEICHHS
ne KOHTPOJIA HanmenoBan| oneHkn
pa3aeiioB/Te| yCreBaeMoCT ue VYcrHast/
M u/ OIICHOYHBIX | MUChMEHHAs
MPOMEKYTOU CpeicTB
HOI
aTTecTaluu
Tema 1 Texymuit OcHoBHBIE TOHATHS Kypca «Cuctembl snekrpoHHOTolIl — noknmanycrhas/
Konnenmmu KOHTpOITb NoKkyMeHTo00opoTay, pyHKIur DC U JENOBbIE TMPOIECCHIC MUChMEHHAS
repexoja K (moBTOpenue), crpykrypa IC 1 HHPOPMALIMOHHBIE TOTOKH,[IPE3CHTAIINE
0e30yMaxH OCHOBHBIC ~ KOHIICMIIUM  0€30yMaXHOH  TEXHOJOTHUMH,
ol YOpaBICHUsI, KOHIENIMS 3JCKTPOHHOTO  JOKYMEHTA,
TeXHOJIOTHH koHnenmust CucremMbl  YmpaBieHHS — DIEKTPOHHBIMU
. [Tonstue Jlokymentamu, KoHuenuuss CucTeMbl DJIEKTPOHHOIO
COJl JlokyMeHTO000pOTA.
Texymmit [TonsiTue JIOKYMEHTa, nokyMeHTonotoka,JIIT — noknanycrtHas
[KOHTPOITb WH(OPMAITMOHHBIC CBSI3U MPEIPUATHS v MUChMEHHAS
T 5 ITOKYMEHTOITOTOKH, CBOICTBa yIpaBICHUECKOMIPE3CHTAIINE
Hf)l\}/[iime MH(GOpPMAITUH, OCHOBHBIC TTOHATHS JICTIONPOU3BO/ICTBA, 171
(b yHKIIH JIOKyMEHTA, OCHOBHBIE 3a/1a4n
TOKYMEHTA,
NEIIONPON3BOJICTBA, HOPMATUBHAs 0a3a IeI0MPON3BOICTBA,
JIOKYMEHTOM OCHOBHBIC HOPMATHUBHBIC JOKYMEHTBI, KIIACCHU(PUKAIIHS
I(ZITI;);;M ZIOKYMEHTOB,  TIpaBUiia  COCTABJICHHS  JOKYMCHTOB,
OCTABICHH ycTaHoBKa (popmara OymMard ¥ pa3MepoB Iojici, oOras
CTPYKTypa JJOKYMEHTa, OCHOBHBIC PEKBU3UTHI JOKYMECHTOB,
;OKYMCHTOB rmepedeHp pekBU3uTOB nokymenTta mo I'OCT 6.30-2003
00s13aTeIbHBIE PEKBU3UTHI, PACIIONIOKEHNE PEKBU3UTOB HA
OllaHKe JOKYMEHTa, pPa3paboTKa JJICKTPOHHBEIX OJIAHKOB
ITOKYMEHTOB.,
Tema 3[Texymmmit KommonenTtsr CO/I, 00bekThI Directum, 0630p kKommoHeHTK —llucrMeHHas
Cucrema  [KOHTPOJIb Directum, XpaHWIHIle  CIPaBOYHBIX  JaHHBIX  —KOJUIOKBUYM |YCTHast
PIICKTPOHHO [PEICTABICHO B BHUJE PEISIIUOHHBIX TAOJHUI], XPAHWIUIIEKEIC
ro ATpUOYTOB JOKYMEHTOB, XpPaHWJIHIIE CaMUX JOKYMEHTOB,
TOKYMEHTOO ousHec-moruka Directum, Moxyns «KaHIemnsipus», MOIyb
Oopora W «YTIpaBIICHUE COBCHIAHUAMU», MOIYJb «YIIpaBlICHUC
yIpaBICHUS B3aMMOJICHICTBHEM C KIIMCHTaMI.
B3auMOJIEHC
TBHEM
«Directumy
Tema 4Texymuit OCHOBHBIC MTOHSATHS, BHIBI MapIIpyToB, tanK3 —YcTHas
busnec- [KOHTPOITb MapIIpyTHU3AINH, 361K MAPIIPYTH3AINH, POJIb. KOHTPOJIbHAS [TIChbMEHHAs
MPOIECCHl U Bamaya
MapIIpyThI
Om3Hec-
[IPOIIECCOB
Tema S[Texymmii OO01Me MPoOIIeMbl BHEAPSHHS CUCTEM JTIOKyMEeHT0000opoTaK3 —YcTHas
BrenpeHrue KOHTPOIb M TyTH WX TPEOJIONICHUS TPOOJIEMbI, MyTH PEOIOJICHUSAKOHTPOIbHAS [TUChMEHHAS
COL1 HA mpoOneM, TpoOJIEMHBIE 3amaddl Hadaja BHEIPCHHS,Banava,
MpeIPUITA MpHUIaHUE JIEKTPOHHOMY JIOKYMEHTY FOPUIMYECKON CHIIBLKEIC
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158 B3aMMOJCHCTBAE C  BHCIIHUM  MHPOM,  MHTPaLus
CYLIECTBYIOIINX ITOKYMEHTOB, KPUTEPUH BHIOOpa CHCTEM
HIIEKTPOHHOTO JOKYMEHT000OpoTa, o0mue TpeOoBaHUs K|
IICIIONPON3BOICTBEHHBIM  (DYHKIUSAM, TpPeOOBaHUS K
(YHKOMSAM ~ KOHTPOJISI  WUCIIONMHEHHS, TPEOOBAHWS K
MONEPKKE TIPOIECCOB pa3pabOTKM W COTJIaCOBaHUS
ITOKYMEHTOB, TpeOOBaHUS K oOecredeHut0 paboThl
COTPYIHHKOB TEPPUTOPHAIIEHO yIaJeHHBIX
roApa3aencHui, TpeOOBaHNA K BO3MOYKHOCTSIM HACTPOHKH
Cuctembl, TpeOOBaHUS K MEXaHU3MaM HMHTErpaIuy
CHCTEMBI C IPYTUMH MPIIIOKESHUSIMH,

o011e TpeOoBaHus K BUaaM obecrieueHus, «[IpaBuiibHasD
CO/I.

Bce Tembl ullpomesxyTou/O000IICHHBIE PE3yNbTaThl OOyYeHHs] IO OBJAJCHUIO
pasneabl: [Hasi TEOPETUYECKUMH 3HAHUSMU UINIPAKTUYECKUMU HaBbIKAMU
aTTecTalus

T — rect (1-{[lucekmenHas
30)

3. IOKA3ATEJIU U KPUTEPUU OLIEHKW KOMIETEHIIAM
Onenka 3HaHUH, yMEHUH, BIaJICHUI BBIpaXKaeTcs B MATHOAJUIBHOM cucTeMe.
Tabmuma 3.1 — Texkymuit KOHTPOJIb

No Kpurepuu oneHrBanus
- Bunast pabot HeynosnerBopu |Y10BIETBOPUTEIH Xopomo OTnryHO
/i
TenpHO (2 6anna) | Ho (3 Gama) (4 6anna) (5 6annoB)
OtcytcTBHE BrickasbiBaHue BrickasbiBaHue
1 Pabora Ha y4acTusd CTy/IeHTa Enunndnoe CY)XJIEHUM, aKTUBHOE | HEOPJIMHAPHBIX CYKJICHUH,
JIEKINAX B paboTe Ha BBICKa3bIBaHHE | ydacTHeE B padoTe Ha | aKTUBHOE ydacTHe BpadoTe
3aHATHU 3aHIATUU Ha 3aHATHH
Bricka3piBanue
Pabora Ha OtcyrcTBHE o
CYXXICHHUW, aKTUBHOE BrickaspiBanue
MPaKTUYECKUX y4acTus B Enuananoe N
y4acTHe B XOZI€ | HEOPIMHAPHBIX CYXICHHUH,
3aHATHSAX, 0o0CyXIeHHH, BBbICKa3bIBaHHE,
2 penieHus, AKTHBHOE y4acTHE B X0
peleHue ooImx pelieHumy, perieHue ¢
MPAaBIIBHOE PEIIeHNe| pemIeHus, TPaBIIIbHOE
MPAKTHYECKUX HENpaBUIbHOE OImnOKaMu
C OTICTBbHBIMU perenne 6e3 ommoOoK
3amaq pelieHue
3aMEUaHUSIMHU
Pabora Ha BrickasbiBaHue
OrtcyTcTBHE o
MPaKTHYECKUX CYXXICHHUW, aKTUBHOE BrickaspiBanue
y4acTus B Enunununoe N
3aHATHUSAX, y4acTue B XO[I€ | HEOPIMHAPHBIX CYXICHUH,
o0CyXIeHNH, BBICKA3bIBAHUE,
3 peuieHue peuieHus, AKTUBHOE yYacCTHE B XO/JIC
pelieHumy, perieHue ¢
WHIUBHTy aJIbHBIX MPaBIIBHOE PEIIeHNe| pelIeHus], TPaBIIIbHOE
HENpPaBUIbHOE OIIMOKaMH
MPaKTHYECKUX CLLICHNC C OTHETHHBIMHU petenue 6e3 ook
3amaqy P 3aMEUaHUSIMHU

Kputepuu onienuBanus GopMyIupyOTCs 715 KaXKI0M KOMIETEHIIMH U OTPaXaroT JeSTEIbHOCTD

00y4arouIerocs, NoA0IyI0Cs H3MEPESHUIO.

Tabnuua 3.2 — O6001IeHHbIE KPUTEPUHU OLICHUBAHUSI OCBOCHUSI KOMIIETEHIIUN

HeynoBneTBopUTENbHO Y 10BIETBOPUTENBHO Xoporo Ot1nuyHO
(2 6anna) (3 6anna) (4 6anna) (5 6annoB)
Komnerenius ne Komnerenuus ocBoena. | KommnereHmus KomnereHius ocBoeHa.
OCBOCHA. OOy4aroIuics MOKa3bIBACT OCBOCHA. OOy4aroIuics MOKa3bIBaCT IITyOOKHE
OOyuaromuiics He | oOmuue 3HaHu, BXoAsmue B|O0yJaromuics 3HaHUS, IEMOHCTPUPYET YMCHUS U
MOKA3bIBACT 3HAHUS, |COCTAB KOMITETEHIINH, UMEET| TMOKa3bIBACT HaBBIKH PEIICHHUS CIOXKHBIX 3a7ad,
BXOJISIIIIME B COCTaB MpeICTaBIeHNE 00 UX MOJIHOTY  [yMEHHe MPUHUMATh PEIIEHHs, CO3/1aBaTh U
KOMIICTCHIIUH, HE MIPUMEHEHUH, YMEHUC 3HAHUH, MPUMEHSATH JOKYMEHTHI, CBSI3aHHBIC C
MMOHUMAET UX W3BIIEKATh U MCIIOJIb30BaTh [IEMOHCTPUPYET  Mpo(ecCHOHATBHON AeITeIBHOCTHIO;
HEO0XOUMOCTh H/HJIH OCHOBHYIO (BaJKHYIO) YMEHUS U CITOCOOEH CaMOCTOATEIHLHO pPeraTh
HE MOXET UX MHGOPMAITUIO U3 HaBBIKH po0JieMy/3a1a4y Ha OCHOBE M3YYCHHBIX
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IMPUMCHSTH MOJTY4YCHHBIX 3HAHUHU peuIcHuA MCTOJO0B, IPUEMOB U TCXHOJIOTHM.

THITIOBBIX 3a1a4

4. HIKAJIA OUEHUBAHUSA PE3YJIBTATA
Tabnuna 4.1 —. Hlkana KpuTepreB OIICHUBAHUS KOMIIETCHIIUH

Onenka Copepxanne
Heynosnersoputens | JleMOHCTpUpYyeT HEIOHUMAHUEIIPOOJIeMbl, HE BOCIpHUATHE MaTepuana. PaOora
HO (2 Gasna) HE3aKOHYCHA W/WIIN 9TO IUIaruaT
v JeMoHCTpUpyeT dYacTHYHOE TMOHMMaHHe mpoOnembl. bonpmmuHCTBO TpeboBaHuUi,
HOBJng;f;;eHBHO MPEABABIAEMBIX, K 3a/1aHUIO BBITONHEHBL. Brnanenue snemenramu 3a71aHHOTO MaTepHana.
B 0CHOBHOM BBINIOJIHEHHBIH MaTepHaj IOHATEH U HOCUT LI€JIOCTHBIM XapakTep
X JeMoHCTpUpYET 3HAUUTENBHOE MOHUMAaHHWE MPOOJIEeMBbl 00O3HAYEHHOW IMCLUILTUHOMN.
406p01110 Bce TpeboBanus, npeabsBiIseMble K 3aJaHUIO BHITOIHEHBI. CoaepKaHne BBITOTHEHHBIX
(4 banna) 3aJJaHUH PacCKpPbITO U PACCMOTPEHO C PA3HBIX TOUEK 3PEHUSI
JleMoHCTpUpYET NOJHOE MOHUMaHue IMpobieMbl. Bece TpeboBaHUs, NpenbsBIiEMbIE K
0 3aJaHUI0 BBITIONHEHBI. [IpOJIEMOHCTPHPOBAHO YBEpEHHOE BIIAACHUE MAaTEpUATIOM
5 gﬁigg) JUCLUUIUIMHBL. BEIMONHEHHBIE 3aaHUSl HOCAT LEJIOCTHBIX XapakTep, BBIMOJIHEHHI B
IOJHOM 00BbeMe, CTPYKTYpUpPOBAaHbI, IPEACTAaBJIEHbl pa3lIW4Hble TOYKHU 3PEHUs,
POJIEMOHCTPUPOBAH TBOPYECKUN OAXO]

[lkanpl OLIEHWBAHUS W NPOLEIYpPHl OICHHWBAHUS pPE3YJIbTaTOB OOY4YEHHS IO JUCLUIUINHE
pernameHTHpYyrOTCs [los10KEHHEM O TEKyIIEM KOHTPOJIE YCIEBAEMOCTH M IIPOMEXKYTOUYHOM aTTeCTalluu

o0yJarmuxcs

IO MPOTpPaMMaM BEICIIIETO 00pa30BaHUSI.

5. MIEPEYEHD 3AJIAHWH IO JUCIHATIJIMHE
5.1. 3BAJAHMA AJIA TEKYIIEI'O KOHTPOJIA:
Tabnuua - 5.1 TlepeueHsp 3a1aHU TEKYIIET0 KOHTPOJIS M UX HAMMEHOBAaHHUE

HaumeHoBaHue
OLICHOYHBIX
CpeICTB

Coneprxanue 3a1aHus

JToxman C
Mpe3eHTauen

OBOJIONHS  JTOKYMEHTOO0OpOTa: OT OyMa)XHOTO K JJIEKTPOHHOMY — KJTFOUEBBIC JTaIlbl M|
NpPEANOCHUIKH NIEpeXoia.

HopmaTuBHO-TIpaBOBass 0a3a D3JIEKTPOHHOTO IOKyMEHTOoOopoTa B P®: OCHOBHBIC aKTHl U
TpeOOBaHMs K JETUTUMHOCTH 3JIEKTPOHHBIX IOKYMEHTOB.

Knaccupukanust cucteM 3JeKTPOHHOro AokymeHTooOopora (COJI): Tumbl, KpuTepuu BbIOOpa,
NpUMeEpHI TOMYJISIPHBIX PELICHUH.

[Mpuniunel nocTpoeHust apxurekTypsl COJI: Moy, wuHTerpauuss C KOPHOPATUBHBIMH
MH(QOPMATMOHHBIMHI CUCTEMaMU ¥ BHEIIHUMH CEPBHCAMH.

OnextponHast noanuck B CO/l: BuAbI, MEXaHU3MbI IPUMEHEHUS, IOPUINYECKas 3HAYMMOCTb.
YnpaBieHue KU3HEHHBIM IIMKJIOM AoKyMmeHTa B CO/I: arambl, poiu y4yacTHHKOB, aBTOMATH3aLIMs
MapIIPyTOB COIJIACOBAHMUS.

MupopmannonHas 6€30acHOCTD U 3aIlIMTa JAHHBIX B CHCTEMAaX 3JIEKTPOHHOTO JOKYMEHT0000poTa.,
IABTOMaTH3aIus Ou3Hec-mporeccoB Ha 6aze COJI: MomenupoBaHWE MapUIPyTOB, UCIIOIH30BAHHUE
IBPMN 151 onvcaHusi MPOIIECCOB COTJIaCOBAHUSL.

MuTerpanust C3/1 ¢ ERP, CRM u aipyruMu KOpropaTUBHBIMHA CUCTEMAMH: LIEJIH, CTIOCOOBI, TUTIOBEIE
CLICHAPHU.

Opranuzaiysi apXuBHOT'O XpPaHEHUs IEKTPOHHBIX TOKYMEHTOB: TPeOOBaHUS, CPOKU, TEXHOJIOTUH
MOATOBPEMEHHOT'O XPaHEHHS.

MoOubHBIE U 00JauHBIE PEILICHUS ISl SIIEKTPOHHOTO TOKYMEHTOO0O0POTa: BO3SMOKHOCTH U PUCKH.
IAHanu3 keiicoB BHenpeHus COJl B pOCCHICKMX OpraHM3alUsix: MpoOjeMbl, 3PQEKThI, TyUIIne
MPaKTUKU.

CpaBHUTENBHBIA aHAU3 OTEYECTBEHHBIX M 3apyOexHbix COJl: (QyHKIMOHAN, COOTBETCTBHE
poccuiickuM TpedoBanusM, npumepsl (1C-Jokymenroobopot, Directum, Docsvision u nip.).
OntuMuzanys JAOKYMEHTOOOOpPOTa Ha TPEINPHATHH: BBIABICHHE Y3KHX MECT, METPHKY]
b dexTrBHOCTH, poib CO/I.

udposast TpaHchopmMaIys JOKYMEHTO000pOTa B TOCCEKTOpe: cnennuka, CTaHAapThl, TPUMEPHI
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MPOEKTOB.

KomnmokBuym  [[IpaBoBOM cTaTyc 3JEKTPOHHOIO JOKYMEHTA: YCJIOBHS TMPU3HAHUS IOPUANYECKON CHIIBI, POJIb)
PIEKTPOHHOM MOAMUCH M JOBEPEHHON TPEThEH CTOPOHBI.
DKusHeHHbIi nukit fokymeHnTta B CO/1: sTanbl, poiy yYaCTHUKOB, aBTOMATU3AIINS IEPEX0I0B MEXKTY|
CTaTyCamu.
MoaenupoBaHre IPOLIECCOB TOKyMeHTOOOOpoTa: mpumeHenne BPMN u 610k-cxeM 11 onrcaHus
MapIIpPyTOB COTJIACOBAHUS M UCTIOTHCHMS.
Apxutektypa COJI: OCHOBHBIE MOIYJIH CHCTEMBI, NPUHIUNGEI uHTerpaimun ¢ ERP, CRM,
MOYTOBBIMH CEpPBUCAMH U (hAHIOBBIMH XPAaHIIIHIIIAMH.
Knaccudukarus u tunonorus qokymeHToB B CO/I: HOMEHKIaTypa Jien, paBujia KaTeropu3alium,
HACTpO¥Ka aTpuOyTOB U METaJaHHBIX.
Muadopmanmonnas Oe3zonmacHocth B COJl: pasrpaHndeHHe TIpaB JOCTyIa, ayauT ICHCTBUH
MOJIL30BAaTEIICH, 3aIUTa OT YTeUSK U HECAHKITMOHUPOBAHHOTO PEIaKTUPOBAHUS.
XpaHeHHEe ¥ apXUBHUPOBAHHE ODIICKTPOHHBIX JOKYMEHTOB: TPEOOBAaHUS K CpPOKaM XpaHCHWS,
oOecrnevyeHne HEM3MEHHOCTH U YNTAEMOCTH B TOJITOCPOYHOM MEPCTIEKTHBE.
OnextponHast noanuck: Buasl (I13I1, HOII, KOIT), Mexanu3msl paboOTHI, CLIECHAPUU TPUMEHEHUS B
MapIIpyTax COTJIaCOBaHMSL.
Onenka 3¢ dexrusrHocTr BHeApeHnss CO/]: MeTpuku (BpeMs COTIIACOBAaHUS, KOJIMYECTBO OIMHOOK,
IMOJISt DIEKTPOHHBIX IOKYMEHTOB), METOBI aHATTN3a Y3KIUX MECT.
HopmaTtusHabie TpeboBanus k COJ] B PD: xiroueBble 3aKOHBI ¥ TIOJ3aKOHHBIE aKThI, COOTBETCTBHUE
TpeOOBAHISIM PETYIISATOPOB.
MoOunbHBIE W OOJIAYHBIE PEIICHUS B OJICKTPOHHOM JIOKYMEHTOoOOpoTe: (PYHKIIMOHAIBHBIC
BO3MOKHOCTHU, PUCKH MHPOPMAITHOHHOH 0€30M1aCHOCTH, CLIEHAPHH HUCIIOJIb30BaHMSI.
Ynpasinenue u3sMeHeHHAMH Tpu BHeapennu COJI: compoTuBIEHHUE IMOJIb30BaTeinel, oO0ydeHue
MepcoHalia, afanTaiys PerIaMeHTOB.
CpaBauTensHbIl ananmu3 momyspHeix COJl (1C-loxymenToobopot, Directum, Docsvision):
(hyHKIHMOHA, CTOMMOCTD BIIAJACHUS, yIOOCTBO HACTPOUKH OM3HEC-TIPOLIECCOB.
OCcOOEHHOCTH DICKTPOHHOTO JTOKYMEHTOO00POTa B TOCCEKTOPE M B KOMMEPUCCKHIX OPTaHU3aITHIX:
[pa3r4us B periiaMeHTax, TpeOOBaHMIX U TUIIOBBIX CIIEHAPHSAX.
[TpoekTHbIH moaxon k BHenpeHuto CO/1; 3Tambl MpoeKTa, POk YIaCTHUKOB, YIIPABICHUE PUCKAMHU]
M CPOKaMH.

Perenne 3amanme 1. MoaenupoBaHue MapIIpyTa corjacoBaHus nokymenTta B COJ[

MpaKkTHIecKuX [UTo HYXKHO CAeNaTh:

Bajaqy Br1OpaTh TUMIOBOHM JOKYMEHT OpraHU3aliui (HAIpUMEp, CITYy:)KEOHYIO 3alKMCKy Ha KOMaHIHPOBKY,

BasBKY Ha 3aKYIIKy, IPHKa3 0 IpuéMe Ha padboTy).

BeIgennTh y9acTHUKOB Tpoliecca (MHUIMATOP, PyKOBOAUTENS MoapasaeneHus, oyxranrepus, HR,
FOPUCT U T. I1.) U UX POJIH.

Onucath yCIIOBUS MEPEXOA0B MEXK]Ty CTaTyCaMH JOKYMEHTa (YepHOBUK — Ha COTJIACOBAaHHU — Ha|
IMOpabOTKe — YTBEPKAEH — HMCIIOTHEH).

[MocTpouts cxemy MapipyTa B HoTauuu BPMN nu6o B Bue GJ10K-CXEMBI.

[TpormcaTh mpaBuIa ACKANAIUH (€CIIH HET OTBeTa 3a N JIHel) U IpaBuiia BO3BpaTa Ha JOpaboTKy.
OdopMuTh KpaTkoe onucanue (1—2 cTpaHuIbl) ¢ 000CHOBAHUEM BHIOPAHHBIX POJICH U YCIIOBHIA.
3amanne 2. PazpaboTka KapTOUKH JIEKTPOHHOTO TOKYMEHTA M MPABHJI KaTCrOPHU3aAINH

UTo HYXHO C/IeIaTh;

B3a1b 3—4 pa3HBIX THNA JOKYMEHTOB (HAIpuMeEp, JOTOBOP, aKT BBITIOJHEHHBIX PabOT, BXOAIICE
MUCHMO, BHYTPEHHUH MPUKa3).

/1)1 KaKIOTO THIA OMPESIIUTL 00sI3aTeNIbHbIC aTPHOYTHI (HOMED, /laTa, KOHTPAreHT, CyMMa, CPOK
ImeicTBUA, CTATyC, OTBETCTBEHHBIN U T. 1I.).

CrpoeKTHpOBaTh €AWHYI0 CTPYKTYPY KapTOYKH IOKYMEHTa, KOTOpas IMOKpPHIBAaeT BCE THIBI (C
BEIICTICHHEM OOIIHNX ¥ CIISIU(PUICSCKHUX TTOJICH).

Pa3zpaboTaTh TpaBHIa KaTerOpU3allMd W HOMEHKIATYPHl JEJI: KaK JOKYMEHTBI OYIyT
pacrpenensThes Mo MarnkaM/KaTeropusiM, Kakue MpaBruiia UMCHOBaHUS (aiijioB MCIIOB30BATh.
Onucarh mpaBmwiIa AOCTyNa (KTO MOXKET CO3/1aBaTh, PEHAKTHPOBATh, YTBEPXKAATh, YAAISATH) LIS
Ka)KIO0TO THITA JOKYMEHTA.

[MpencraBuTh pe3yabTaT B BUJAC TaONHIBI (THII JOKYMEHTa — aTpUOYTHl — MpaBWiia JOCTyIa) W

KpaTKoW HHCTpyKIwH (1 cTpaHuIia).
3aganue 3. Ananus TpeboBannil K COJ] A7sl yCIOBHOTO MPOEKTA BHEIPEHUS
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UTo HYXKHO cleNaTh:

[IpencraBuTh, 4TO THI — KypaTop mpoekTta BHeApeHus CO/] B ycrmoBHO#N opranuzanuy (Hampumep.,
CpeIHUI POU3BOACTBEHHBIN 3aBOJ HIIM CETh KJIMHUK).

Omnpexnenuts 3—5 KIIOYEBBIX OHM3HEC-LIeNel BHEIPEHUs (COKpallleHHEe CpPOKOB COTJIACOBAHMS,
CHIDKEHHE TOTeph JOKYMEHTOB, IIPO3PAadyHOCTh MAapUIpyTOB, COOTBETCTBHE TpeOOBaHUSM|
[PETYIIATOPOB, HHTETPAITUS C YIETHONW CHCTEMOM ).
Bommucats ¢QyHKOMOHaNBHBIE TpeboBanus (MapmpyTsl, OLII, mouck, OTYETH, apXuB) H
HeQYHKITHOHABHBIE (IPOU3BOAUTEIILHOCTh, 0€30MACHOCTh, OTKa30yCTOMYMBOCTD, MOOHIHLHOCTB ).
BriOpaTh 2-3 MPUOPHUTETHRIX CIEHApUS pabOTHI (HAIIPUMEpP, «COTJACOBAHHE JIOTOBOPay,
«perucTpanys BXOISIIETO MUChMay, «IIepeJada JOKyMEHTa B apXUBY) B KPaTKO OMKMCATh UX LIard.
'YkazaTh 2—3 OCHOBHBIX pPUCKa NPOEKTa (CONPOTUBIIEHUE ITOJIb30BaTENCH, CI0KHOCTh HHTETPALllH,
MUTpAIHs TaHHBIX) U TPEAIOKUTH TI0 OJJHOMY CITOCOOY MX CHIDKEHUSI.

Odopmurts B Buae Hebonbmoro T3 (3—4 crpanuusl) mmbo npesenranuu (8—10 crnaiigos)

Ketic

CeTb W3 5 KIMHUK B OJHOM pETHOHE OKa3blBAaeT IUIAaTHbIE MeOUUMHCKUE yciyru. Ceildac
IMOKYMEHTOOOOPOT MPEUMYIIECTBEHHO OyMaXXHBIN: TOTOBOPHI C MAlMEHTAMH, aKThl BHIIIOJTHEHHBIX]
paboT, BHYTPEHHHUE PACTIOPSIKEHISI, 3asIBKH Ha 3aKyIIKY PACXOIHBIX MaTepHAIIOB BEAyTCs Ha Oymare.,
/IOKyMEHTBI PETHCTPUPYIOTCSA B KypHaJaxX, KOMUH HepelaloTcs KyphepoM MEXIY QriIHaTaMH.
[Tpobnembl, ¢ KOTOPBIMH CTaJIKUBACTCS] OPTaHU3aLUs:

BaJepKKH COTJIACOBAHWS BHYTPCHHHX NMPHUKA30B U pacrmopstkeHuit (1o 3—5 pabounx gHEH MEXIY|
bumanamm);

MOTEpU JAOKYMEHTOB M OyOIMpoBaHME (MHOTZA pacleyarbBaloT Mo 3—4 KOmWH, YTOOBI TOYHO
«ITOTIIIION);

CJI0KHO OTCJIEANTH CTaTyC JOTOBOpA WIIM aKTa: KTO Ceidac COryiacyeT, ecTh JIM 3aMedYaHus, KOT/aa)
IMOKYMEHT BepHETCS;

[pY IPOBEPKaxX CI0XKHO OBICTPO cOOpaTh KOMIUIEKT TOKYMEHTOB I10 MAIIMEHTY WJIH IO 3aKYIIKE;
COTPYTHHUKH TPATAT MHOTO BPEMEHH Ha PYYHOE 3aloJHEeHNE ()OPM U TMTOMCK HYKHBIX OJIAHKOB;

HET eJUHOrO0 apXxuBa: OyMaKHbIE apXUBBI MEPErpPY>KEHBI, JIEKTPOHHBIC (aiIbl XpaHITCA B
[Pa3pO3HEHHBIX MaNKaX Ha JOKAILHBIX KOMITBIOTEPaX.

IPYyKOBOJICTBO MPHUHSIIO PELICHHE BHEIPHTH CUCTEMY SJIEKTPOHHOIO JA0KyMeHTooOopota (COJI) u
MPOCUT MOATOTOBUTH MMPOEKTHOE PEIICHUE.

3amava JuIs CTYJICHTA

CrpoektupoBaTh 0a3oBoe perieHue 1mo BHeApeHnto COJl ¢ yu€ToM IOpUINICCKUX, TTPOIIECCHBIX U
N T-acniekToB. Hy’KHO MpeayioRUTh KOHKPETHBIC IIarH U apTe(akThl, KOTOPhIE MOXKHO CIATh KaK
pe3ynbTaT yueOHOM paboThl (IPaKTHKH, KypCOBOH, IPOEKTA).

Urto TpebyeTcs cnenath

IBeIIeTUTE KITIOYEBBIC THITH JOKYMEHTOB (HE MeHee 6), KOTOpbIe JOKHBI 00padateiBaTthest B CO/,
W JIJIST KQKJIOTO YKa3aTh:

CTaTyCHYIO MOJIeJb (HalpUMep: YePHOBHUK — Ha COTJIACOBAHMH — Ha JI0Pa0O0TKEe — YTBEPKIEH —
WCITOJTHEH — B apXHBE);

00s13aTeTbHBIC aTPHOYTHI (HOMEp, 1aTa, KOHTPAreHT, CyMMa, CPOK IEUCTBUSA U T. 11.);

KTO ydYacTByeT B MapumpyTax (poiu: HWHHLOUATOP, PYKOBOAWTENb, IOPHCT, Oyxrairep,
ATMUHUCTPATOpP (QrIHaa).

Omrcats 2—3 KIIIOYEBBIX MapIipyTa corjacoBaHus B Buae cxeMbl (BPMN wm 61ok-cxema) o
TEKCTOBOTO OTMCAHMS:

MapIIpyT COTIACOBAHMUS IOTOBOPA C MALIMEHTOM;

perucTpanus 1 00padoTKa BXOISIIETO THChbMa/IPETCH3HH;

COIJIACOBAaHME 3asBKH Ha 3aKyNKY MEXAY (pHianasoM u HeHTPaIbHBIM O(QHCOM.

'YdecTb ropunndeckue TpeOOBaHMUS:

OTIpeAeNTnuTh, KakKhe JTOKYMEHTHI JOJDKHBI MOJIMHCHIBATHCS JJIEKTPOHHOMN MOAMUCHI0 M KAaKOH BHJY
moarmcw (11911, HOII, KOIT) ymecTeH st Ka)Kaoro THTIA;

yKa3aThb, KaKMe HOPMAaTUBHBIC aKThl HYXHO Y4YUTHIBaTh (P3-63 «OO6 37EKTPOHHON MOAMHUCH»,
D3-152 «O nepcoHanbHBIX JaHHBIX», TPEOOBAHUS K XPAHEHHUIO U TIP.).

CripoeKTHpOBAaTh MPaBHUiIa XPAHEHUS U ApXHUBALINH:

CPOKH XpaHEHHs 7Sl pa3HbIX THIIOB JJOKYMEHTOB;

Kak 00eCIeYnTh HEN3MEHHOCTh M YUTAEMOCTh JJOKYMEHTOB B IOJITOCPOYHOH MEPCIEKTHBE;

e M KaK XpaHUTh JJIEKTPOHHBIE KOIWH, KaK CBA3aTh UX C OyMa)XKHBIMH OpHUTHHAJIaMH (eciy

OpHUTHHAJIBI OCTAIOTCS).




Omnpenenuts TpeboBanus k COJI (QyHKIMOHATBHBIE M HE)YHKIMOHATBHBIE):

(dbyHKIMOHAMBHBIC: MapiupyThl, DLI1, mouck mo aTpuOyram, OT4ETHI, MHTErpalus ¢ Yy4ETHOH

cuctemoil/CRM, MOOUIBHBIN TOCTYTI;

HeQYHKIIMOHATBHBIE: 0€30MacHOCTb, pa3rpaHUYeHUE MpaB, OTKa30yCTOMYMBOCTH, PE3EPBHOE

KOITUPOBaHHE.

OUEeHUTh PUCKU BHEIPEHUS U MIPEIIIOKUTH MEPHI TI0 UX CHUIKCHHIO:

COIIPOTHBIICHHE IIEpCOHANA, CI0KHOCTh MHIPAllMHM JaHHBIX, MPOOJEMbl HMHTETPALUH, YTEYKH

MEPCOHAIBHBIX TaHHBIX.

[ToArOoTOBUTEL KPaTKUH TIJIaH MPOEKTa (4—6 1TAIoB) ¢ YKa3aHUEM CPOKOB U OTBETCTBEHHBIX (MOKHO

B BHJIC TaOJHIIBI), 8 TAKXKE IIepeueHb apTedaKToB, KOTOphIe OyyT MOMy4YeHHI Ha Kax oM 3tarne (T3,
€rJaMeHT, MHCTPYKIIMH, TPOTOKOJIBI TECTUPOBAHMS).

10.

11

12.

13.

14.

15.

5.2 KOHTPOJIbHBIE BOITPOCHI JIJISI TEKYIIENA ATTECTAIIAY OBYUYAIOIINXCA
ITepBasi KOHTPOIbHAS TOYKA - B (popMe JOKJIaAa (MHUCbMEHHAasI).

Temsbl noknanoB: Templ 1OKIaI0B C Ipe3eHTaUEN
bnokuelin u pacnpenenéHHble PeecTpbl B ANEKTPOHHOM JAOKYMEHTOOOOpOTE: BO3MOXKHOCTU ISt
o0ecrieyeHnss HEM3MEHHOCTH JOKYMEHTOB U IPO3PAYHOCTH MapIIPYTOB.
Mammunountaempie jgoBepeHHoctd (MYJl) B CDOJI: mopsaoK NPUMEHEHHS, WHTETpaIus C
3JIEKTPOHHOM MOANMUCHIO, CLIEHAPUH HCTIOJIb30BaHMs B OM3HEC-TIpoIieccax.
ABTOMaTHuUecKoe pacrno3HaBaHue W kiaccupukanus gokymeHToB (OCR, ML): kak TeXHOJIOTHH
COKpAIIAIOT PYYHOH BBOJ U MOBBIIIAIOT TOYHOCTH Mapripytu3auu B CO/I.
DIEeKTPOHHBIN TOKYMEHTOOOOPOT MpH YAUIEHHOW W THOPUIHOM paboTte: TpeOOBaHMs K JAOCTYILY,
MOOUIIBHBIM KIIMEHTaM, CHHXPOHHU3AI[UU CTaTyCOB U OE30MMaCHOCTH.
PoGormzamusa pyrunHbIX omeparuii B COJI (RPA): aBTOomMaTtm3anmmsi perucTpaiuu, pacChLIKH,
KOHTPOJISI CPOKOB U (DOPMUPOBAHUS OTIETOB.
[Mudposeie permamentet U SLA B COJl: kak ¢dopmain3oBaTh W KOHTPOJIHPOBATH CPOKU
COTJIACOBaHUS, ICKAJIAIUU U MCIIOJTHCHUS TTOPYUCHUH.
VYnpasnenue BepcusiMu u KoH(uukTamu peaaktupoBaHus B COJ[: MexaHW3Mbl OJIOKHMPOBKH,
CpPaBHEHUs BEPCUM, UCTOPUU U3MEHEHUI U ayAuTa IIPaBOK.
Nurterpanus COJl ¢ cuctemaMu pacnio3HaBaHHSl peYd M TOJOCOBBIMU aCCUCTEHTAMHU: CIICHApPUU
ABTOMATU3AINH CO3JJaHUSI YEPHOBUKOB U PETUCTPALIMN BXOSAIINX 00parieHuH.
DNeKTpOoHHBIN 00MeH ¢ rocopranamu u KoHTpareHTamu (/10 B2G u B2B): popmarer oOmeHa,
oneparopsl /10, TpeboBaHuUs K GOPMATUIOBAHHBIM JJOKYMEHTAM.
Busyanmzanus MmeTpuk 1oKkymeHToo0opoTa: namoopasl, KPI u oT4€ThI 1151 pyKOBOAUTENS — KaK
B CO/] oTcnexxuBath 3P PEeKTUBHOCTH MPOIIECCOB.
. Murpamust ¢ OymaxHoro u dainoBoro mokymeHtoobopora Ha CDJI: sTambl, HHCTPYMEHTHI
KOHBEPTAIIUU, TIPABHIJIA OYMCTKU U HOPMAJIU3AlUU JAHHBIX.
Kpocc-cucremnas uaeHtudukanus u ynpasieHue goctynom (IAM) B CDOJI: emunblii BXOf,
pasrpaHuyeHue poseH, ayauT IIpaB [MOJIb30BATEIICH.
JIokyMeHTOOOOPOT B pachpeAci€HHBIX KOMaHAaX M (QWIHAIBHBIX CETAX: OCOOCHHOCTH
MapIIpyTU3alUU, CAHXPOHU3AIMH CTATyCOB, XPAHCHHSI U PE3EPBHOTO KOMTUPOBAHUSI.
[IprMmeHeHrne ceMaHTUYECKOTO MorcKa U TeroB B CO/I: Kak YCKOPUTh HAX0KICHUE JOKYMEHTOB 32
CU€T METaIaHHBIX, KITFOYEBBIX CIIOB U CBSI3€H MEX]Yy TOKYMEHTAMHU.
Onenka coBokynHoi croumocTtu BianeHus COJl (TCO) m pacuér sxoHOMHUecKoro 3ddekra:
METOJIMKA, TIOKA3aTeNIH, IPUMEPBI PAcUETOB JIsi 00OCHOBAHUS BHEAPEHUSI.

MeTtoauyeckue peKOMeHAAMU:
OO0yuaromuiicss MOXET MTOATOTOBHUTH HE O0Jiee TATH JOKIIAIOB ¢ TIpe3eHTalnel. Kputepun omeHKH OTHOTO

JIOKJIaja C Mpe3eHTaruen: 5 0ajuioB BBICTABISETCS OOyYalomeMycs, €CH OH IEePEYHCIsIeT BCE CYIIECTBEHHBIE
XapaKTePUCTUKH 0003HAUYEHHOTO B BOMPOCE MPEIMETa U BOZMOXKHBIC BAPUAHTHI NaJbHEHUINETO Pa3BUTHS PEIICHUS
MPOOJIEMBI, €CITH 3TO BO3MOXKHO; 4 6ajuia, eciii CTyAEHT PAacKPhLI TOJBKO YaCTh OCHOBHBIX MOJIOKEHHUH BOmpoca,
MPOAEMOHCTPUPOBAT HETOYHOCTh B TMPEJCTABICHUAX O MPEaMETe BOMpoca; 3 Oaiia, eciay CTyIeHT 00O3HAaYMII
0O0IIyI0 TPAaCKTOPHIO OTBETA, HO HE CMOT KOHKPETH3HUPOBATh OCHOBHBIC KOMITOHEHTHI, 2 0ajlta, eCliu CTYJCHT He
MPOAEMOHCTPUPOBAJ 3HAHUH OCHOBHBIX MTOHITHHN, TIPEACTABICHHI 00 N3ydaeMOM TIPEIMETE.

Metoandeckue yKazaHWs 10 HAIMUCAHUIO JOKIaza ¢ mpeseHTaruedd. TpeOoBaHms, NpeabSIBISIEMBbIC K

A0oKJiaay € Hp€3eHTaHH€ﬁZ
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1. O0BeM IoKJIa] He JTOJDKEH MpeBhImath 5-8 crpanwu. [ledaTs mpousBoautes depes 1,5 uaTEepBana,
pasmep mpudTa 14, ¢ BeIpaBHHBaHUEM 110 IupHuHE. JIeBoe moie aucta 30 M, nmpaBoe — 10 MM, BepxHee — 20 MM,
HwkHee 20 MM. TekeT nomkeH opopmisaThes ab3auamu ¢ oTcTymnoMm 1,25 cum.

2. Dcce J0MMKHO BOCIPHHUMATHCS KaK €MHOE TIeNI0e, HIes JOJKHA OBITh SICHOHN M ITOHSTHOM.

3. HeoOxoammo mrcath KOPOTKO M SICHO. Dcce HE AOIDKHO COAEpkKaTh HUYETO JIUIITHETO, JTODKHO
BKITIOUYATh TOJIEKO Ty HH(POPMAIIHIO, KOTOpask He0OX0uMa JIsl pACKPBITHSI BaIlleH MTO3UITUH, UIICH.

4. Jokmax JOMMKHO WMETh TPAMOTHOE KOMIIO3UITMOHHOE TOCTPOCHHE, OBITh JIOTHYHBIM, YETKUM II0
CTPYKTYpE.

5. Kasxpiit ab3alr 1oKIam JOKEH COACPIKATh TOIBKO OJTHY OCHOBHYIO MBICIIb.

6. Jlokimam moIDKEH IOKas3hIiBaTh, YTO €T0 aBTOP 3HAET M OCMBICIICHHO HCIONB3YET TCOPETUICCKUE
MOHSTHUS, TEPMUHBI, 000OIICHHUS, MUPOBO33PECHUYCCKUE UIICH.

7. Jlokag MomkeH coaepKaTh YOS AUTEIbHYIO apryMEHTAIIHIO 3asIBICHHOM 110 TTPOOJIeMe ITO3UIIHH.

KonTpoabHas Touka B gopme KoJIOKBUYMA (YCTHAs).
Bonpocs! 115 KO/I0KBUyMa

— KonTtpons ncnonnenus nopydenuit B CO/I: MexaHn3Mbl IOCTAaHOBKY 3ajay, OTCIIEKUBAHUS
CPOKOB, CKaJIAIINH U (POPMHUPOBAHUS OTYETHOCTHU TIO UCTIOTHUTEIISIM.

— MexaHuU3MBbI BEpCHOHUPOBAHUS U pa3pelieHus KOHPIUKTOB peaakTupoBanus B COJI: kak
cuctema (pUKCUpyeT U3MEHEHHUsI, CPABHUBAECT BEPCUU U 3aAIIUIIACT LIEJIOCTHOCTh JOKYMEHTA.

— CemanTuueckuil nouck u teruposanue B CO/1: poip MeTalaHHBIX, KIOYEBBIX CJIOB U CBSI3€H
MEXy TOKYMEHTaMHU JUIsl yCKOPEHUS TOMCKA U CHUKEHHS pPUCKOB MOTEPH UHPOPMAIIIH.

— Omepatopsl IEKTPOHHOTO JoKyMeHTooO0opoTa (310) n 0OMeH ¢ KoHTpareHTaMmu: GopMaThl,
periaMeHTsl, cueHapuu B2B-o0Mena, TpeboBaHus K (OPMATN30BAHHBIM JOKYMEHTAM.

— MHurerpanus COJ] ¢ cucteMaMu pacrio3HaBaHUs peud M rOJIOCOBBIMHU UHTEp(deiicaMu: CIIeHapHH
aBTOMAaTH3AlMK PErUCTpallMKi 0OpaIleHU U CO3/1aHusl YEPHOBUKOB IOKYMEHTOB.

— Ouenka coBokymnHoi ctoumoctu Biaaenus CI/I (TCO) u pacuér sxonomuyeckoro spdexra:
METO/MKa, KJII0UYeBble METPUKHU, IPUMEPHI 000CHOBAHUS BHEAPEHUS I PYKOBOJICTBA.

— VYmpasnenue goctynom u uaeHtudukamnueit B COJ[ uepe3 IAM-pemenus: euHbINA BXOI, pOJieBas
MO/J1eJb, IeJIETUPOBAHNE TIOTHOMOYHM, ayTUT MpaB MOJIb30BaTENICH.

— OcobeHHOCTH TOKYyMEHTOO00pOTa B pacrpeieEHHbIX U (PUIHATBHBIX CTPYKTYpax:
CHHXPOHH3AIMS CTaTyCOB, XpaHEHHUE, pe3epBHOE KOMMPOBAaHUE, 0OecrieueHIe HEMPEPHIBHOCTH
MIPOLIECCOB.

— IIpumenenue RPA B CO/I: aBTOMaTH3a1Ms PYTHHHBIX ONEpanuil (perucTpanus, pacchbuika,
KOHTPOJIb CPOKOB, OPMHUPOBAHUE OTUETOB) M IPAHULIBI TIPUMEHUMOCTU TEXHOJIOTHH.

— Hudpossie permamentsl 1 SLA B COJ1: popManuzamnusi CpOKOB COTJIACOBAHMS M HCTIOTHEHUS,
HaCTpOMKa aBTOMATUYECKUX YBEIOMIICHUH U dCKalalui.

—  Murpanus va C3/1: 3Tansl, ”HCTPYMEHTHI KOHBEPTALlUH, IPAaBUJIa OYMCTKU U HOPMAJIU3aluu
JTaHHBIX, YIPaBJIEHUE KAaU€CTBOM JIAHHBIX MIPH Mepexoe ¢ OyMaxHBIX U (aiiIOBBIX apXHBOB.

— brnokueliH 1 Heu3MeHseMble peecTpbl B KOHTeKcTe CO/I: BO3MOKHOCTH JJI MOATBEPKICHUS
(axTa co3aaHUsA/M3MEHEHHS JJOKYMEHTA U MTPO3PauHOCTH MAPIIPYTOB.

— Mamunountaemsie qosepenHoctu (MY/]) B CO/1: nopsioKk mpUMEHEHU s, UHTErPALIHS C
3IEKTPOHHOU MOJIMKUCHIO, CIIECHAPUH AENIerMpOBaHUS MTOTHOMOYHUH.

— Busyanmmu3zanus meTpuk grokymMmeHToobopora: namoopasl, KPI u oruérer mis
PYKOBOJUTEIS — KAKHUE I10KA3aTeNN PeajJbHO IOMOTAa0T YIPABIIATH IIPOLIECCAMHU.

— ABTOMarHMueckoe pacro3HaBaHue W kiaccudukanus nokymeHtoB (OCR + ML): BnusHHE Ha
CKOPOCTh pPErucTpaiy, TOYHOCTh MAPLIPYTU3AINHN U CHUKEHHE OMIUOOK PyYHOTO BBOJIA.

MeTtoauyeckue peKOMeHAaAlMU:

OOyuaromuiics MOXeT NOArOTOBUTH He OoJjiee JBYX OTBETOB Ha BOINPOCHI K KOJUIOKBHUYMY. Kputepuu
OLICHMBAHMS OIHOTO OTBeTa: 5 Oa/uioB BBICTABISETCA OOydYaloOIIEMycCs, €CIIM OH IEpPEUrcCisieT Bce
CYIIECTBEHHBIE XapaKTEPUCTHUKH OOO3HAUYEHHOTO B BOINPOCE NpPEAMETa U BO3MOXKHBIE BapUAHTHI
JAIbHEUIIET0 pa3BUTHUS pellieHus MPoOIeMbl, €CIIU 3TO BO3MOXKHO; 4 Oallia, €Cliu CTYIeHT PaCKpPbLUI TOIBKO
4acTh OCHOBHBIX IOJIOXKEHHUH BONpPOCaA, MPOJAEMOHCTPUPOBAI HETOUHOCTD B MPEACTABIEHUAX O IPEIMETE
BoMpoca; 3 Oaia, eciii CTyAeHT 0003HauMI OOIIYyI0 TPAEKTOPHUIO OTBETa, HO HE CMOT' KOHKPETU3UPOBATh
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OCHOBHBIC KOMIIOHEHTHI; 2 0ajia, €ciM CTYACHT He NMPOJEMOHCTPUPOBAN 3HAHWNA OCHOBHBIX MOHSTHH,
IpeCTaBIeHU 00 U3y4aeMoM IIpeIMeTe

KonTposbHas Touka - B popMme 3a1a4 (MUCbMEHHAs).
Hcxonnas cutyanus
[Tpon3BoCTBEHHAs KOMITAHUS 3aKyNAET ChIPbE M KOMIUIEKTYIOIINE Y AECATKOB MOCTABIIUKOB. OTAEN
3aKyHoK paboTaeT B CMEIIAHHOM pPEeKUMeE: 4acTh JOKYMEHTOB — B noute u Excel, vacte — Ha Oymare. B
Ipolieccax ydyacTBYIOT: MEHEIDKEPHI 110 3aKyNKaM, HaualbHUKH OTJEINIOB, FOPUCTHI, OyXraarepus, CKJIaj.
Ceityac BO3HHKAIOT MPOOJIEMBI:

e  JIOTOBOPHI M CHEHU(PHUKALNN TEPSIOTCS MEXKTY COTIACOBAaHUSIMU;

e  IIPaBKU BHOCATCS B pa3Hble BEpCUM (DAlIOB — IOTOM CIIOKHO MOHATH, Kakasi BEpCHsl aKTyallbHas,

e  CPOKHM COTJIaCOBaHUs CPBIBAIOTCS, IOTOMY YTO HET MPO3PauyHOr0 KOHTPOJIS CTaTyCOB;

e  IIpH NPOBEPKaX J0JIT0 COOMPAIOT KOMILJIEKT JOKYMEHTOB 110 KOHKPETHOH 3aKyIKe;

e  YACTh JAHHBIX — KOH(UACHIUANbHBIE (LIEHBI, YCIOBUS CKUAO0K, 00bEMBI TOCTABOK), HO JIOCTYI K
daiinam B 00mux mankax (GakTUIECKH HE Pa3rpaHUUCH;

e  JIaHHBIE U3 COIVIACOBAHHBIX JOIOBOPOB HYXKHO IepeaaBarh B yuéTHyto cuctemy (ERP) mis
CO3aHHS 3aKa30B IIOCTABIUKAM.

PykoBoacTBo xouet BHeApUTh COJI, 4TOOBI yIOPSIOYUTH MPOIECCHl i CHU3UTh PUCKH.

3anava A cTyAeHTa

CrnpoexkTHpoBaTh pellieHue sl OT/eNa 3aKyNoK, KOTOPOE 3aKphIBACT ONMHMCAHHbIE TPOOJIEMBI U MOXKET
OBITH MPEJICTaBICHO KaK yueOHas paboTa (KypcoBast, IPOEKT, OTUET IO MPAKTHKE).

YTo HY)KHO cleNaTh

Onpenenutb 5—7 KIIIOUYEBBIX THIOB JOKYMEHTOB JI OT/ENa 3aKyNOoK (HampumMep, 3asBKa Ha 3aKyIKY,
IPOEKT JOrOBOpa, cHenudukanus, MPOTOKOJ PAa3HOITACH, NONCOTJIALIeHHEe W T.T.) M IS KaKIOro
IIPOIUCATh:

o0s3aTenbHble aTpuOyThl (MUHUMYM 6 TOJIEi Ha TOKYMEHT, BKJIIOYasi T€, YTO HYXKHBI JUIsl Iepeauu B
ERP: nocraBmuk, HOMEHKIATypa, KOJIMYECTBO, LIEHA, CPOK MOCTAaBKH U T. [1.);

CTaTYCHYIO MOJIeJb (He MeHee 4 CTaTycOB ¢ UETKMMHU YCIIOBUSIMU TIEPEX0/1a);

pOJIK U MpaBa J0CTyIa (KTO MOKET CO3/1aBaTh, pEJaKTUPOBATh, COIVIACOBBIBATH, YTBEPKAATh, TOJIBKO
YUTATh).

Onucats 2 MapupyTa corjiacoBaHus (B BUJIE€ CXEMBbI + KPaTKOI'O TEKCTA):

MapuIpyT IJis TUIIOBOTO JOrOBOPa C HOBBIM IOCTaBIIMKOM (C 00sI3aTENbHBIM y4acTHEM IOpPHCTa U
HavyaJbHHUKA OT/IENA);

YCKOPEHHBI MapuipyT Uis I[OBTOPHOM 3aKyNKH Y IPOBEPEHHOro mocTaBliuka (0e3 ropucra, c
YIPOIIEHHOMN MPOBEPKOH).

B kaxxnom MapuipyTe npeycCMOTPETh:

napauieTIbHOE COTJIAaCOBaHUE (€CITU YMECTHO);

BO3BpaT Ha JOPaOOTKY U MOBTOPHYIO OTIPABKY;

ABTOMATHUYECKYIO ICKANALUIO TIPU MPOCPOUKE (HAPUMEp, €CIH HET OTBeTa Oosee 2 pabounx JAHEN).

[IpopaboTtath TpeGoBaHUS K 3anTUTe KOH(GUISHIIUATLHON HH(GOPMAITUH:

KaK pa3rpaHu4MTh JOCTYII IO POJISIM U 10 00beKTaM (HampuMmep, 4ToObl MEHEKep BUAET TOJIKO CBOU
3aKyIKH, a PYKOBOJIUTEIH — BCE);

KaK1e MeXaHU3Mbl ayJUTa HYXKHbI (JIOTHPOBAaHUE IEHCTBHIA: KTO, KOTJIa, YTO CIEJAN C JOKYMEHTOM);

Kak o0ecrneyuTbh HEeM3MEHHOCTh COTJIACOBAHHBIX BEpCUH (3alpeT pelakTUPOBaHUS, XpaHEHHE UCTOPUU
BepcHii, ncnosp3oBanue DIl Ha KITIOYEBBIX CTATyCAX ).

CnpoextupoBats unTerpanuio ¢ ERP-cucremoii:

ONpEAEINTh, KAKKE aHHbIE U3 KapTOUKH JoKyMeHTa B CO/l 10JKHBI aBTOMAaTUYECKH IIEPENABaTLCS B
ERP (manmpumep, mociie cratyca «Y TBEpKAEH?);

omnucaTh CIIeHapuii mepenaur (OJHOKPATHO MPH Iepexoje B craryc, no kHonke «llepenats B ERPy», ¢
KOHTPOJIEM OIIMOOK U JIOTaMH);
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yKa3aTh, KaKue MPOBEPKH TOJKHBI BRITIOIHITHCS TIepe] iepeaadeii (00s3aTeNbHbIE TI0JIs, KOPPEKTHOCTh
JIaT, COOTBETCTBHE HOMEHKarype B ERP).

[MonroroBuTk TpeOOBAHUS K OTUETAM U METPHUKAM:

3—4 oTuéta, MOJIE3HBIX ISl PYKOBOAUTENS OTAeNa (Hampumep, «CoriacoBaHue JOrOBOPOB MO CPOKAM,
«KonmnuecTBo BO3BpaTOB Ha 10paboTKy», «CpeHee BpeMs COTIaCOBaHUS IO MEHEKEpam»);

2-3 KPI nns onenku appextuBHOCTH BHEnpeHuss COJI (Harpumep, 1011 TOKYMEHTOB, COTJIACOBAHHBIX
B CPOK, CpeJlHee BpeMsl COTIIacOBaHMs, KOJIMYECTBO OIMOOK Npu nepenade AaHHbIX B ERP).

VYka3zaTh 3 OCHOBHBIX pHUCKa IPU BHEAPEHUH MMEHHO B 3TOM CIIEHApUH (HampuMep, CONMPOTUBIICHHE
MEHE/KEPOB, OIMMOKH MPU WHTETPAINH, YTEUKH KOH(PHUICHIUATHHBIX JaHHBIX) U MPEIJIOKUTh MO 1—
2 Mepbl CHUKEHUS ISl KaXI0TO0.

INPUMEPHASA TEMATUKA PE®GEPATOB
IIpuMepHBIi cIUCOK TeM pedepaToB:

1. DneKTpOHHBII JOKYMEHTOOOOPOT B YCIOBUAX UMIIOpTO3aMeleHus: poccuiickue COJ] kak
aNbTepHATHBA 3apPYOEKHBIM pEIICHUIM — (DYHKLIHOHAJI, COBMECTUMOCTb, IIEPEXOIHBIE PUCKHU.

2. ABTOMaTtH3alMs PErUCTPAIlMU BXOIAMNUX JOKYMEeHTOB ¢ mpuMeHeHueM OCR u ML: kak
TEXHOJIOTUHM CHUXKAIOT JOJII0 PYYHOTO TPpyZa U OUIHOOK MPH MEePBUUHON 00paboTKe
KOPPECIOHICHITUH.

3. VYnparnenue MammHOYUTaeMbIMH goBepeHHOoCcTs MU (MY /]) B mponieccax COJ1: >KM3HEHHBIN ITUKIT
MUY/I, uaTerpauus ¢ 3JI€KTPOHHOU MOANKUCHIO, CLIEHAPUU JEJIErHPOBAHUS IOJTHOMOYUN B
OpraHH3al1H.

4. Opranu3zanys JOJATOBPEMEHHOIO XpaHEHHS 3JIEKTPOHHBIX JOKYMEHTOB: TpeOOBaHUS K
HEU3MEHHOCTH, YUTAEMOCTH U IOPUANYECKON 3HAUUMOCTH Ha IIPOTSKEHUHM CPOKOB XPAHEHUS.

5. Hambopas! u ananutuka B COJ1: Kakue MEeTPUKU PEabHO MOMOTal0T PYKOBOIUTEIIO
KOHTPOJIMPOBAThH MPOLIECCHl TOKYMEHTOO00pOTa U MPUHUMATD YIIPABICHUECKHUE PEILICHUS.

6. PobGoruzamnus pyrunubix oneparuii (RPA) B csaszke ¢ COJI: TumoBbie crieHapuu (perucrparus,
KOHTPOJIb CPOKOB, PACChUIKA YBEIOMJICHHIA), TPaHUIbI IPUMEHUMOCTH U OIeHKa d(pdeKTa.

7. Wuterpanus COJ ¢ kopnoparuabiMu cucreMamu (ERP, CRM, HR-monynm): ciocoOsr 0OMeHa
JTaHHBIMU, (opMaThl, 00paboTKa OITMOOK, 0OecredeHUE IIETOCTHOCTH HH(OPMAITHH.

8. Obecneuenne nHpopmManoHHO# Oe3omacHocTy B COJI ipu ynanéHHON paboTe: KOHTPOJIb
J0CTyTa, MU(poBaHUe, NBYX(HaKTOpHAs ayTeHTU(UKAIUS, 3alIUTa OT yTEUEK.

9. CemaHTuyeckuil mouck u Terupoanue B COJI: kak MeTaaHHBIE U CBSI3U MEXAY TOKYMEHTAMU
YCKOPSIOT MOMCK ¥ CHUKAIOT PUCKH MOTepU HH(OpMAIUK.

10. Murpauus ganssix B COJ1 u3 OyMakHBIX apXHUBOB U (DaiIOBBIX XPAHWIIMIL: STAIbl, HHCTPYMEHTHI
KOHBEPTAlLlUH, OYMCTKA U HOPMAaJIM3alMsl JaHHBIX, KOHTPOJIb Ka4eCTRa.

11. biok4eitH 1 HeM3MEHsIEMbI€ PEECTPHI JJIsI HOATBEPKACHUA CTaTyCca IOKYMEHTOB: BO3MOKHOCTH U
OTpaHUYEHUS IPUMEHEHUS B KOPIIOPATUBHOM JIOKYMEHTO000pOTE.

12. SLA u nudpossie pernamentsl B CO/1: hopmanuzaius CpokoB COrNIACOBAHUS M UCIIOTHEHUS,
aBTOMaTHU3alus dCKaJaluii U yBeIOMIICHUH.

13. Onenka coBokymnHoi ctoumoctr Biagenus COJ (TCO): meroauka pacuéra, mpsMbie U
KOCBEHHBIE 3aTpaThl, 000CHOBAHNE BHEIPEHHUS JJIS1 PyKOBOJICTBA.

14. BepcuonupoBaHue U pazpenieHne KOHPIMKTOB penaktupoBanus B COJ1: MexaHu3Mbl PuKcanmuu
M3MEHEHUH, CPaBHEHUS BEPCU U 3aLIUTHI [IEJIOCTHOCTH TIOKYMEHTA.

15. DnexTpoHHBII 00MEeH ¢ rocopraHamu M KoHTpareHTamu (B2G, B2B): ¢dopmarbl JOKYyMEHTOB,
orneparopsl /10, TpeboBaHus K GOPMATU3OBAHHBIM JOKYMEHTAM U KOHTPOJIIO CTaTyCOB.

MeToanyeckue peKOMeHalUN 110 HANMCaHuI0 peepara, TpedboBaHus K 0GOpPMIIEHUIO

PedepaT nomxeH ObITH BBITOJIHEH MEYATHBIM CIIOCOOOM Ha OIHON cTOpoHEe Oymaru ¢opmara A4 uepes
noiropa uHTepBana. LlBer mpudra nomkeH Obith yepHbIM, WpudT TimesNewRoman, 14 nrt- Tekcr cnenyer
nevaTaTh, COOTIOAAs CIEIYIONIUE pa3MephI MmoJiel: BepxHee U HmxHee — 20 MM, neBoe — 30 MM, ipaBoe — 10 M.
AG3aIHBINA OTCTYT JOIHKEH OBITH OJMHAKOBBIM T10 BCEMY TEKCTY M COCTaBIIATH 1,25 cM. - BripaBHHBaHKE TEKCTa 110
mupuHe. - Paspemaercs WCIONb30BaTh KOMITBIOTEPHBIE BO3MOXKHOCTH —AKIIEHTUPOBAaHUS BHUMAHHS Ha
OTIpEeJICICHHBIX TEPMUHAX, (OPMYIIax, IPUMEHSS BbIICICHIE >KUPHBIM MPU(TOM, KypCHUB, TOAYEPKHUBAHHE. - TOUKY
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B KOHIIE 3arojoBKa He cTaBAT. Eciin 3arosloBOK COCTOMT U3 ABYX IPEUIOKEHHH, UX Pa3deNsioT TOYKOH. -
[lomuepkuBaTh 3arojoBKM HE JoIlyckaercs. - PaccrosiHue MexIy 3arojoBKaMu pasjena, Iofpasiena U
MOCIEOYIOUIMM TEKCTOM TaK >K€, KaK M PacCTOSIHUE MEXIy 3aroJOBKaMH W MPEeNbIIyIIMM TEKCTOM, JOJDKHO
coctaBisATh | mpobGein. - Ha3zBaHue Kaxood 4acTH B TEKCTe pabOTHI MOXKHO HHCATh Ooyiee KPYMHBIM LIPUPTOM,
KHUPHBIM MIPU(PTOM, YeM BeCch OCTaIbHON TeKcT. [laparpads! (moapasziensl) pacnonaraTcs Ipyr 3a ApyroM. - B
TeKkcTe pedepar pPEKOMEHAyeTCs 4Yalle MOPUMEHATh KPAacHYI0 CTPOKY, BBLACISS 3aKOHUYEHHYIO MBICIL B
caMOCTOSITebHBIN ab3all. - [lepeuncnenns, BcTpeyaronyecs B TekcTe pedepara, JOIKHBI ObITh 0)hOpMIIEHBI B BUE
MapKUPOBAaHHOTO HJIM HYMEPOBAaHHOTO CITUCKA. - Bce cTpaHUIBl 0053aTeNbHO JOJDKHBI OBITh MPOHYMEPOBAHHI.
Hywmeparus nuctoB momxaa ObITH CkBO3HOHM. Homep mmcra mpocraBisiercs apabckumu mudpamvu. - Hymeparms
JIMCTOB HAYMHAETCA C TPETHETO JIMCTA (IOCJe COAEpKaHMs) M 3aKaHuMBaeTcs mocienHuM. Ha Tperbem mmcre
cTaBUTCS HOMep «3». - HoMep cTpaHHIBI HAa TUTYJIBHOM JIUCTE M Ha COAEpXaHWM He mpocTaBiserca! - Homepa
CTpPaHUI] MPOCTABJISAIOTCS B LIEHTPE BEPXHEH yacTH JrcTa 6€3 TOUKH.

CIHUCOK HCTIONIB30BAHHON JINTEPATyphl M TNPHJIOKEHUS BKIIOYAIOTCA B OOLIYI0 HyMEpalMIO JIUCTOB. -
Pucynkn u Tabamipl, pacnojiOXEHHbIE Ha OTACIBbHBIX JHMCTaX, BKJIIOYAIOT B OOIIyI0 HYMEpaIHIO JIMCTOB M
MOMEIIAIOT MO BO3MOXKHOCTH CIIEJIOM 3a JIMCTAaMH, Ha KOTOPBIX TNPHBEICHBI CCHUIKH Ha 3TH TaOIHIBI HIIH
WDTIOCTpanui. TaOnuiel ¥ WUTIOCTpAllMd HYMEPYIOTCSl TOCIIeIOBATENbHO apaOCKUMU IH(paMu CKBO3HOM
HyMepauueil. Jlomyckaercss HyMepoBaTh pUCYHKH M TaOJUIIBI B IIpefesiax pasznena. B atom ciyyae Homep TaOIuUIIbI
(pucyHKa) COCTOWT W3 HOMEpa paszzieia U MOPSAKOBOIO HOMEpa TabJHIbI, pa3/ieNieHHbIX Toukoi. [locie muTater
HEOOXO0IUMO JIeTIaTh CChIIKY Ha aBTOpa, HanpuMep [ Ne HCTOYHHKA B CIIUCKE JIUTEPATYPHI; cTp. |. M3noxkeHue T0MHKHO
ObITH HOCIIeoBaTeNbHBIM. HegonmycTuMel HeueTkre GopMyIUpOBKH, peueBble U opdorpaduueckue omunodku. [Ipu
HanucaHuM pedepara UCHONb3YETCS HAYyUHBIA CTHUIIb W3JI0KESHUS

B noaroroBke pedepara HEOOXOIMMO HCIIONIB30BATh MAaTEPHAJIbl COBPEMEHHBIX H3JIaHUN HE CTapIie 5 JieT.

Crtpyktypa pedepara BKIrodaeT: 1) THTYIBHBINA JIUCT, 2) copepikanne, 3) BBeAeHNE, 4) OCHOBHAS YacTh 5)
3aKIIOUeHue, 6) CIUCOK JTUTEpaTyphl, 7) MpuiIoxkeHue (Heobs3arenbHas 4actb) CTpykTypa paboThl JOKHA OBITH
YeTKOH, 000CHOBaHHOH TakuM 00pa3oM, 4ToObl ObUIa BHHA JIOTHKA pelieHus mpobiembl. Kaxayio HOBYIO 4acTh
ClIeZlyeT HaYMHATh C HOBOM CTPAHMIBL. JTO Ke MPABHIO OTHOCHTCS K JAPYTHM OCHOBHBIM CTPYKTYPHBIM UYaCTSIM
paboThI: CoNEpKAHMUIO, BBEACHHUIO, 3aKIIOYCHHUIO, CITUCKY JINTEPATYPbl, IPUIOKEHHSM.

TuTynbHBIN TUCT COAEPKUT: 1) IONHOE Ha3BaHHE Y4eOHOTO 3aBe/IcHHs; 2) Ha3BaHue Kadeapsl, Ha KOTOpOr
BBINIOJTHSNIACH PadoTa; 3) HaMMEHOBaHWE BHIA PaOOTHI, JUCHUIUIMHBI U TeMbl; 4) NaHHbIE 00 HCIOIHHUTENE C
yKazaHueM (paMUINH, UMEHH, OTYECTBA, HOMEPa CTYAECHYECKOM IPyIIIbl; 5) yKa3aHUe JOJDKHOCTH JIMILA, IPUHSBILETO
paboty, ero paMHUIUN 1 WHUIHAJIOB; 6) TOJ] BHITOTHEHHS PabOTHI.

Conepxanue B comepxaHny NpuBOIUTCS MEPEYCHb BCEX YacTel padOThl ¢ yKa3aHHEM HOMEpa CTPaHHIIB.
Ha3zBanust gacteil paboThl B TEKCTE U COAEP’KAaHUU JOJDKHBI COBNAAaTh. /il HymMepanuu pa3feiioB HCIIONb3YeTCs
MIpocTasi uepapxuyueckas cucreMa Ha ocHoBe apadckux 1udp. [lepBoii cTtpanuteit pedepara SBISETCS TUTYIHHBIN
JIMCT, Ha KOTOPOM HOMEp CTPaHUIIBl HEe MIPUHATO CTaBUTh. BTOpoii cTpanuieil pedepata apusercs coaepkanue (Ha
HEM Tak)Xe HOMep He npocTasisieTcs). Takum o0pa3oM, HyMepalus CTpaHHUIl HAYUHAETCs ¢ TUTYJIbHOTO jucTta, HO
HOMEpa CTPAaHUI] HAUYMHAIOT IIPOCTABIIATH TOJBKO ¢ BBenenus. Homep cTpaHuibl npocTaBiseTcs B €€ BEpXHEH YacTu
10 LIEHTPY.

BBenenune x pabore TpeOyeT 00s3aTeNbHOE OTPAKCHUE B HEM CIEAYIOMIUX MYHKTOB: 1) BBEIECHUE B TEMY
(mpobnemy) paboTsr; 2) 000CHOBaHHE BHIOOpA TEMBI, ONIPE/IETICHHE €€ aKTYATbHOCTH W 3HAYMMOCTH ISl HAYKH H
MIPaKTHKH; 3) ompezesieHre OCHOBHOM Ie pabOThl M IOJYHHEHHBIX il 0oJiee YacTHBIX 3a7aq; 0030p JIUTEPaTyphI
10 IaHHO# TeMe; 4) onpeaeneHne rpaHuLl ucclieI0BaHus (IpeaMeT, 00BEKT); 5) KpaTKoe OMMCAHNE UCTIONB30BAHHBIX
[IpU HamucaHuu padboTel UCTOYHUKOB O0beM BBeeHHsI — 1-2 CTpaHHLIBI

OcHoBHast 4acTh 3a BBEACHHEM CJIEAyeT OCHOBHAs 4acTh, B KOTOPOW CIENyeT BBIAEATH CMBICIOBBIE
MoJpa3leNieHus, T.e. CTPYKTypupoBarh ero. TpeOyercsi, 4ToObl BCe pa3ienbl W MOApa3feibl ObUIM HPUMEPHO
COpa3MepHbI APYT APYTY Kak [0 CTPYKTYPHOMY AEJICHUIO, TaK U M0 00beMy. B KoHIe Kakoro pasjena OCHOBHOU
4acTH HEOOXOIUMO JIaTh KpaTKue BoIBOABI. OO0beM OCHOBHOM uacTu — 12-17 crpanull 3aknoueHue B 3akimoueHun
HEOOXO0MMO CyMMHPOBAaTh BCE TE€ BBIBOJBI M HAy4YHBIE JOCTIDKCHHUS, KOTOPBIE OBUTH C/ENaHBI B paboTe, a Takxke
OTIPENICJINTD HATpaBJICHUs JJIs albHEHIINX UccIeJoBaHui B 1aHHOH chepe. O0beM 3akimoueHus — 1-2 cTpaHUIbL.

Crmcok nurepatypbl KakIplif HCTOUYHUK JOJDKEH COJIEPKaTh CIIEAYIOUIHE O0s3aTeNIbHbIe PEKBHU3HTHI: -
(hamMuITUs 1 HTHUIMATIBI aBTOPA; - HAMMEHOBAHME; - M3/IaTeNILCTBO; - MECTO U3/IaHUS; - TOJl U3aHus. Bce ncTounukwy,
BKJIIOYCHHBIE B OnOmorpaduio, JOKHBL OBITH MTOCTIE0BATENILHO MPOHYMEPOBAHBI U PACIONIOKEHBI B CIICAYIOIEM
MOpSIAKE: - 3aKOHOJATENbHBIE AaKThl; - IOCTaHoBIeHHsA IlpaBuTenbcTBa; - HOPMAaTHBHBIE JOKYMEHTHI; -
CTaTUCTUYECKHE MaTepHAbl; - yueOHas uTeparypa — B andaBUTHOM MOpSIKE IO TIepBol OyKBe (aMIITUK aBTOPa;
- IEPUOIUYECKUE U3JaHUs (Ta3€Thl, )KYPHAIbI); - ”HTEPHET-CANTHI.

Kpurepun ouenku pedepara. Ilpu omenke pedepara mpemnomaBaTeldb PYKOBOIACTBYETCS CIIEAYIOIIUMHU
KPUTEPHUSIMU: — COOTBETCTBHE COJICPKAHUS TEKCTa BHIOPAHHOH TeMe; — HaJTMUUe YETKON U JIOTHYHON CTPYKTYPBI; —
Ka4eCcTBO aHATUTHYECKON paboThl, MpoJielaHHOl npu HamucaHuu pedepara; 12 — KMCHoNb30BaHHE aJICKBATHBIX

13



BBIOpaHHON TeMe JIMTEePaTyPHBIX UCTOYHHKOB; — CAMOCTOSTENNbHOCTh, HEBTOPHYHOCTh TEKCTA; — 0OOCHOBAHHOCTH
CIeNaHHBIX aBTOPOM pedepaTa BBIBOJOB, COOTBETCTBHE MX MOCTABICHHOM IeNTH; — OTCYTCTBHE OopdorpaduuecKux,
MyHKTYaIlMOHHBIX, CTHJIMCTUYECKHUX, a TaKke (DAKTHYECKUX OIIMOOK, — COOTBETCTBHE OGOPMIICHUS pPabOTHI
MPEIbSIBISIEMBIM TPeOOBaHMSIM; — CIa4uH pedepaTa B YyCTAHOBICHHBIN CPOK.

5.3 IPOMEXYTOUYHASA ATTECTALIUA
TumnoBble KOHTPOJIbHBIC 33/JaHUS WM HWHBIE MAaTepUANIbl, HEOOXOAUMBIC NJIsi OLICHKH 3HAHHM,
YMEHHM, HAaBBIKOB U (UJIM) OTBITA IEATEIbHOCTH, XapaKTEPU3YIOIIMUX 3TaIlbl ((OPMHUPOBAHUS KOMITETEHIUI
B IIPOIIECCE OCBOCHUS 00pa30BaTeIbHON MPOrpaMMBbl 4 ceMecTp
HToroswblii TecT (¢ 0TBETaAMM) AJI51 NPOBEPKU CHPOPMHUPOBAHHOCTH KOMIIETEH Uil
[IK-3 CnocobeH ocymecTBIsITh  HHGOPMAIIMOHHO-aHATUTHYECKOE O0ECIEYCHUE  3alUThI
SKOHOMHMYECKUX MHTEPECOB XO3AUCTBYIOIIMX CYOBEKTOB, BBISBIATH CKPBITHIE YTPO3bI U MPOrHO3UPOBATH
PHUCKH Ha OCHOBE aHANIM3a OOJBIINX JAHHBIX U OTKPBHITHIX HCTOYHHUKOB
1. IlpouunTaiiTe TeKCT ¥ BbIOepHTE NPABWILHBIH OTBET
UYrto noHuMaeTcs noj 3JEeKTPOHHBIM TOKYMEHTOM B KoHTekcTe CO1?
a) JIroOoti ¢aiin, co3maHHbId B TEKCTOBOM PEIAKTOPE.
0) JoxymeHTHpoBaHHAas WHGOPMANKS B AJIEKTPOHHON (Gopme, MpUTOTHAS I BOCTIPUATHS C TOMOIIBIO
9BM u nepenayu mo ceTsM.
B) CxaHMpOBaHHAs KOMHUsl OyMa)kHOTO IokyMeHTa B hopmare PDF.
r) CooOlieHHEe JIEKTPOHHOM MOUTHI C BIOKCHHUEM.
IIpaBuibHbIi 0OTBET O
2. IIpouuTaiiTe TEKCT U BbIOepHUTE NPABUIbHBIN OTBET
Kaxoit denepanbHbIii 3aKOH peryaupyeT UCIOIb30BaHNUE JIEKTPOHHOU moanucu B PD?
a) ©3-63.
0) ©3-98.
B) ©3-152.
r) ©3-44.
IIpaBu/IBLHBINH OTBET a
3. IIpoumTaiiTe TEKCT U BbIOEpPUTE NMPABUJILHbIA OTBET.
Kaxoif Bu1 2JIEKTPOHHOMN MOIIUCH 00€CTIeYNBAET MAKCUMAIIbHYIO IOPUINYECKYIO 3HAYMMOCTE?
a) [Ipocras snexrponnas noanuck (I1911).
0) HexBanmpunupoBannas >nextponHas noxnucs (HIIT).
B) buomerpuueckas noanuce.
r) KBanuduuuposannas snekrponnas noanucs (KOII).
IIpaBWJIbHBII OTBET I
4. TIpouuTaiiTe TEKCT U BbIOepHTE NMPAaBUIbHbBIN OTBET.
Uto 03HayaeT craryc «Ha coryiacopanun» B COJ1?
a) JIokyMEHT OKOHUYATEJIbHO YTBEPKJIEH U MEPEAAH HA UCIIOJHEHHUE.
0) IoKyMeHT HaXOAUTCS y OTBETCTBEHHOIO JIUIA JUIsl IPOBEPKH U MIPUHSITUS PEILICHUS.
B) JIOKyMEHT yanéH u3 CUCTEMBI.
r) JIoKkyMeHT HaXOAUTCS B apXUBE.
IIpaBuabHbIH OTBET O
5. IlpoumTaiiTe TEKCT U BbIOEPUTE NPABUJIbLHBIH OTBET.
st wero mpumensiercss OCR B cucreMax 3J€KTPOHHOTO TIOKYyMEHTO00opoTa?
a) Jlns mmdpoBaHus JOKYMEHTOB.
0) Jlns1 pacrio3HaBaHMs TEKCTa B OTCKAHUPOBAHHBIX M300pa)KEHUSIX.
B) JlJ1s co3/manust SEKTPOHHOM IO IITUCH.
r) Jns MapupyTu3anuu T0KyMEHTOB.
IIpaBuibHbI 0OTBET O
6. IIpounTaiiTe TeKCT  BbIOepUTE NPABUJILHBIN OTBET.
Urto Takoe MeTtamanHbie fokymeHTa B COJ1?
a) CaM TeKCT JOKYMEHTA.
0) BioxxenHbie ¢aiibl.
B) McTopust meyatu JOKyMEHTA.
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r) OnmcarenbHble aTpUOyTHI (HOMEp, JaTa, aBTOpP, THI U T. I1.).
IIpaBWJIbHBII OTBET I

7. IlpounTaiiTe TEKCT U BbIOepHUTE NPABUIbHBIN OTBeET.

Kaxoit TepMHH OMUCHIBAaET MOCIIEIOBATEILHOCTh ACUCTBUIN U POJIei pu 00padoTKe JOKyMeHTa?
a) JKu3HEeHHbIN UK JOKYMEHTA.

6) MapmpyT coriacoBaHUsI.

B) ApXuBHas NOJUTHKA.

r) [TonmuTnka 6€30MacHOCTH.

IIpaBuabHbIH OTBET O

8. IIpoumnTaiiTe TEKCT U BbIOEPUTE NPABUJIbHBIH OTBET.

Uro obecrieunBaeT HEM3MEHHOCTh IOKyMEeHTa 1ocie noanucanus B COJ/1?
a) XpaHeHue B OOIIIEeH marnke.

0) IIpumeHeHne >IEKTPOHHOM MOAIMCH U 3aIlIPET PeAaKTUPOBAHUS.

B) PacrieuaTka OymaxHOW KOTIHH.

r) OTpaBKa 10 3J1€KTPOHHOU MTOYTE.

IIpaBuibHbIi 0OTBET O

9. IIpounTaiiTe TEKCT U BbIOEPUTE NPABUJIbLHBIH OTBET.

Kaxkom (l)OpMaT Jame BCCro HUCHOJB3YIOT Ui AJOJTOBPEMCHHOTO ApPXUBHOTO XPAHCHHUA 3SJICKTPOHHBLIX
JIOKyMEHTOB?

a) PDF/A.

0)XLSX.

B)DOCX.

r) PPTX.

IIpaBujbHBII OTBET a

10. IIpounTaiiTe TeKCT U BbIOEpHUTE NPABUJIbHbII O0TBET.

Urto Takoe MammHourTaemas gjosepennocts (MY/L)?

a) bymaknas 1oBepeHHOCTh, oTcKaHupoBaHHas B CO/I.

0) DIeKTpOHHBIA TOKYMEHT B MAIIMHOYMTAEMOM (opmare, MOATBEPKAAIOUINA MOTHOMOYUS
MOJNKCAHTA.

B) Ilaposb 11t octyna K cucTeMe.

r) [llabmon noBepennoctu B Word.

IIpaBuabHbIH OTBET 0O

11. IIpoyuTaiiTe TEKCT U BbIOEPHUTE NPABUJIbHBIN OTBET.

Kakas HOoTamms dbaine BCeTO NPHUMCEHSETCS ISl MOICIHPOBAHUS MapmipyToB coriacoBanms B C3/1?
a)UML.

6)IDEFO.

B)BPMN.

r) DFD.

IIpaBWJIbHBII OTBET B

12. IlpoyuTaiiTe TEKCT M BbIOEPHUTE NPABUJIbHBIN OTBET.

UTo BXOAUT B MOHATHE «GKU3HEHHBIN LIUKI JOKyMeHTa» B COJ1?

a) TospKO co3aHNE U XpaHEHHE.

0) Co3nanue, coriiacoBaHue, yTBEPKACHHUE, UCTIOJTHEHUE, apXUB.

B) Tonpko nmepegaya MEX1y COTPYAHUKAMHU.

r) Tonpko peructpanus 1 yaajleHue.

IIpaBuabHbIH OTBET O

13. IlpounTaiiTe TeKCT H BbIOepUTE NPABUJIbLHBINA OTBET.

Uro Takoe SLA B koHTekcTe COJ1?

a) Cormnamenue 00 ypoBHE OOCIYXKHMBaHUS, (UKCUPYIOIIEE CPOKM M KauecTBO 0OpabOTKH
JIOKYMEHTOB.

6) Cuctema JIoTUpOBaHUs IEHCTBUH.

B) Crioco6 mmdpoBaHus TaHHBIX.

r) Bun snexkrponHoii noanucu.
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IIpaBuU/IBLHBIN OTBET a

14. IlpoyuTaiiTe TEKCT M BbIOEPUTE NPABUJILHBIN OTBET.

Kakoii mexaHu3M TO3BOJISIET aBTOMATHYECKH [EPEHANPABUTh JOKYMEHT TMpH MPOCPOUKE
corjacoBaHus?

a) Pyunoe nepenaznaueHue.

0) Dckamnarusi.

B) Y aneHue 10KyMEHTa.

r) [TepeBon B apxuB.

IIpaBuabHbIH OTBET O

15. IlpoyuTaiiTe TEKCT M BbIOEPHUTE NPABUJILHBINA OTBET.

UYro Takoe nnrerpanusa COJ[ ¢ ERP-cucremoit?

a) OnHOBpEeMEHHasl yCTaHOBKA JIBYX MPOrpaMM Ha OJJHOM KOMITbIOTEpeE.
0) OOMeH TaHHBIMU Y CUHXPOHH3AIIHSI CTaTyCOB MEX]Y CHCTEMaMHU.
B) Mcronp30BaHne OAMHAKOBBIX ITAPOJICH.

r) XpaHeHue Bcex (ailioB B OAHOI marke.

IIpaBuibHbI OTBET O

16. IpounTaiiTe TeKCT U BbIOEPHTE MPABHIILHBIN OTBET.

Kaxoii moka3zaTesib MOKHO UCTIONb30BaTh kKak KPI agdexruBrocTr CO/1?
a) KomnuectBo pacneyaTaHHbIX CTPAHUILI.

6) KonmaecTtBo ycTanoBieHHbIx o0HOBIeHNH OC.

B) O0BEM TMCKOBOTO MPOCTPAHCTBA.

1") Cpez[Hee BpPEMs COTJIaCOBaHUA JOKYMCHTA.

IIpaBuibHbBI OTBET T

17. IlpounTaiiTe TEKCT M BbIOEPHUTE NPABUJIBHBINA OTBeT.

Yro obecrnieunBaeT pasrpannyueHue mpas gocryna B COJ1?

a) OnuH o0ImIHiA TapOJh IS BCEX COTPYTHUKOB.

0) PoneBast MoieNTh ¥ MOJTUTHUKH JTOCTYTIA.

B) XpaHeHUe JOKYMEHTOB B OTKPBITBIX MaIKax.

r') ABTOMaTH4Y€eCKas pacChlJIKa BCEM COTPYTHUKAM.

IIpaBuabHbIH OTBET O

18. IIpounraiite TeKCT U BbI0epUTE NMPABWIbHbII OTBET.

Yro Takoe cemaHTHYeCKHM mTouck B COJ]?

a) [Touck mo MeTagaHHbIM, KITFOUEBBIM CJIOBAM M CMBICIIOBBIM CBSI3IM MEXAY JOKYMEHTaMH.
6) Ilouck mo TOYHOMY COBIIAJICHUIO HAa3BaHUs (aiia.

B) [lonck TOJIbKO 1O 1aTe CO3aHusl.

r) [Touck mo pazmepy daiina.

IIpaBujbHBII OTBET a

19. IIpounTaiiTe TEKCT U BbIOepHUTE NPABUIbHBIN OTBeET.

Uto Takoe BepcuOHUpOBaHUE JokyMeHTa B CO/1?

a) [leyath HECKOJIBKUX KONUM JOKYMEHTA.

0) XpaHeHHe UCTOPUH U3MEHECHHUI M Pa3HBIX BEPCHI TOKYMEHTA.

B) OTnpaBka JOKyMEHTa [0 Pa3HbIM MApIIPYTaM.

r) Konseptarus B pazHbie (opMaThl.

IIpaBujbHBII 0OTBET O

20. IlpounTaiiTe TeKCT M BbIOepUTe NPABUJIbLHBINA OTBET.

Kaxoit puck Hanbosee xapaktepeH npu BHenpenuu COJl B opranuzanun?
a) YBenu4eHHEe KOIMIECTBA OYMakKHBIX TOKYMEHTOB.

6) CHMXEHUE CKOPOCTHU MHTEPHETA.

B) ConpoTHBIIEHNE NIEPCOHAIIA U3MEHEHUSM.

r) YMeHbIleHHue 00bEMa JUCKOBOTO MMPOCTPAHCTBA.

IIpaBuIbLHBIN 0TBET B

21. IIpoyuTaiiTe TEKCT M BbIOEPHUTE NPABUJILHBIN OTBET.

Uro Ttakoe oneparop 0?
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a) COTpyIHHK, BPYUHYIO PETUCTPUPYIOIINUNA JOKYMEHTHI.

0) Opranu3zamnus, 00ecreYrBaIoIas OPUINUECKH 3HAYMMBIM OOMEH AJIEKTPOHHBIMHU JOKYMEHTAMH
MEXy KOHTpareHTaMH.

B) [Iporpamma st co3nanus JOKYMEHTOB.

) YCTpONCTBO [UIsl CKAHUPOBAHUS.

IIpaBuibHbII OTBET O

22. IlpounTaiiTe TeKCT M BbI0epUTe NPABUJIbLHBINA OTBET.

Urto takoe TCO npumenutenbno k COJ1?

a) TexHonorust co3ganusi OTYETOB.

6) CoBOKyIMHAasi CTOMMOCTb BJIaJICHUSI CHCTEMOW (JIMIICH3UH, TTOAICPKKA, OOYICHHE H T. 11.).
B) Tum s1ekTpoHHON NOANUCH.

r) Tepmun m1st 0003HaYEHUS apXHBa.

IIpaBuabHbIH OTBET O

23. IIpouyuTaiiTe TEKCT U BbIOEPUTE NPABUJILHBINA OTBET.

Kakoii anement CO/] m0o3BOISIET OTCIEKHUBATH, KTO ¥ KOTJ]a paboTai ¢ JOKyMEHTOM?

a) XKypnan ayauta (JIor 1€HCTBHI).

6) Kaprouka nokymeHnra.

B) [1laGnoH moKymeHTa.

r) CMCOK pacChbUIKH.

IIpaBuJbHBII OTBET a

24. IlpounTaiiTe TeKCT H BblIOepUTe NPABUIbHBIN OTBET.

Yrto Takoe HOMEHKIATypa Jesl B KOHTEKCTE 3JIEKTPOHHOTO TOKYMEHTOo00opoTa?

a) CIIMCOK COTPYIHUKOB OpraHU3aluu.

6) Knnaccuduxkarop 1 npaBuiia rpynnupoBKU JOKYMEHTOB IO JIeJIaM C yKa3aHUEM CPOKOB XPAHEHUS.
B) [lepeuenp ncnoab3yeMbix GopMaToB (aiisios.

r) CucOK MapupyToOB COTJIACOBAHUSI.

IIpaBuabHbIH OTBET O

25. IIpoyuTaiiTe TEKCT M BbIOEPHUTE NPABUJILHBIN OTBET.

Kakoii cioco6 obecnieunBaeT JOATOBPEMEHHYIO YUTAEMOCTh 3JIEKTPOHHBIX TOKYMEHTOB?

a) XpaHEHHE TOJIBKO B 00J1ake 6€3 pe3epPBHBIX KOITHA.

0) Perynsipaas MuUrpanus Ha akTyajabHble (OPMAThI U HOCUTENU C KOHTPOJIEM LEIOCTHOCTH.
B) Konepranus B JPG.

r) Y naneHue ctapblx BepCcHil.

IIpaBuibHbII 0OTBET O

26. IlpounTaiiTe TeKCT M BbIOepUTe NPABUJIbLHBINH OTBET.

Uro Takoe RPA B cBszke ¢ COJ1?

a) Merox mmdpoBanusi.

6) Crioco0 XpaHeHHsI TOKYMEHTOB.

B) Buj anexTpoHHOM noanucy.

r) TexHnonorust poOOTH3aIUKU PYTUHHBIX ONEepannii (perucTpaius, pacChliika, KOHTPOJIb CPOKOB).
IIpaBUIBLHBINH OTBET I

27. IlpoyuTaiiTe TEKCT M BbIOEpHUTE NPABUJILHBINA OTBET.

Kakoit nokymMeHT 00bI19HO TpeOyeT 00s13aTeIbHOT0 y4acTus IOPUCTa B MAPIIPYTE COTIACOBAHUA?
a) CnyxeOHas 3amucKa Ha KaHIITOBAPHI.

0) BuyTpenHuii nmpuka3s o rpaguke OTIYCKOB.

B) JIOTOBOp C KOHTPareHTOM.

r) 3asiBKa Ha PEMOHT OPITEXHUKH.

IIpaBWJIbHbBII OTBET B

28. IlpounTaiiTe TeKCT M BbI0epUTe NPABUJIbLHBINA OTBET.

Yro Takoe popmanm3oBaHHbIN J0KyMeHT B D107

a) JIOKyMeHT B IPOU3BOJIBLHOM (opmare.

0) JlokyMeHT, WMEIONUK CTPOro pPEriaMeHTHPOBAHHBIH (opMaT U CTPYKTypy (Hampumep,
cuét-pakrypa no TpedoBanusiMm GHC).
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B) JI1000# TOKyMEHT, MOIMUCAHHBIN AJIEKTPOHHOMN MOAINHUCHIO.

r) CKaHUPOBAHHBIA OYMaKHBIA TOKYMEHT.

IIpaBuabHbIH OTBET O

29. IIpoyuTaiiTe TEKCT M BbIOEPHUTE NPABUJILHBIN OTBET.

Kaxoi npuHIMI J€KUT B OCHOBE 3alIUThl IEPCOHANIBHBIX JaHHBIX B COJ1?

a) MuHuMU3anust JaHHBIX, pa3rpaHuyeHue J0CTyna, I pPOBaHUE U aAyAHT.

0) OTKPBITHII TOCTYI KO BCEM JIOKYMEHTaM.

B) XpaHeHue 06e3 pe3epBHOTO KOIMMUPOBAHUS.

r) Mcnonp30Banne 01HOTO Napois Ui BCEX MOJIb30BaTENEH.

IIpaBujbHBII OTBET a

30. IIpounTaiiTe TeKCT M BbIOepUTe NPABUJIbLHBINH OTBET.

Yto 00BIYHO JIeIaI0T HA ATAlle MUTPALMK TaHHBIX NTpU BHenpeHuu COJ1?

a) Y jandoT Bce cTapble JOKYMEHTBHI.

6) KonBepTHpyIOT, OUMIIAIOT, HOPMAIU3YIOT U 3arpy’KaloT JaHHbIE U3 CTAPbIX CUCTEM U apXUBOB.

B) [leyaraioT Bce JOKYMEHTHI JUIsl XpaHEHHsI B OyMa)KHOM BHJIE.

r) [lepernMeHOBBIBAIOT (haliJIbl CITyIaitHBIM 00pa3oM.

IIpaBuabHbIH OTBET O

WNuctpykius mo BeimojiHeHuto. [Ipu oTBeTe Ha BOmpochl: BeiOpaTh OMWH MpaBHIIBHBIA OTBET.
JononHuts (hpasy, CONOCTaBUTh, yCTAHOBUTH MOCIIEA0BATEILHOCTh

Bomnpocsl 1151 caMOCTOATENBHON OATOTOBKY K 3a4ETy

1. [TonsiTre TOKyMEHTa, TOKYMEHTOO00pOTa U MOTOKA TOKYMEHTOB.

2. llenu BHeIpEHUS SIEKTPOHHOTO IOKYMEHTOO0O0pOTA.

3. TenaeHIIUN Pa3BUTHSI CHCTEM JIEKTPOHHOTO JOKyMeHTooOopoTa. PeiHok CO/I.

4. CtanaapThl B 00JaCTH 3JIEKTPOHHOTO T0KyMeHToobopoTa (EDI).

5. Mecro CDO]] B uH(pOpMaIIMOHHON CUCTEME TIPETIPUSATHS.

6. Tunst COJ]. Cuctema 1e10mponu3BOICTBA U CHCTEMA 3JIEKTPOHHOTO TOKYMEHTO000pOTA.

7. Knaccudukanus aBTOMaTU3UPOBAHHBIX CHCTEM JEIONPON3BOACTBA U AIEKTPOHHOTO
JIOKyMEHTO000pOoTA.

8. Tumbl TEXHOJIOTHH JIEKTPOHHOTO yIpaBiieHus 1okyMmeHTamu (DY [1).

9. loxymeHT B HH(OpMAIIMOHHOHN crcTeMe. THIIbI TOKYMEHTOB B HH(OPMAITMOHHOW CHUCTEME:!
OyMaxxHbIH JOKYMEHT, 00pa3 TOKYMEHTa, 3JIEKTPOHHBIN IOKYyMEHT, CTPYKTYpUPOBAaHHBIE
nokymeHnTel, XML — npencrasieHue.

10. Ciennduka nokymenta B CO/I. Cnoxxnable JOKyMEHTHI. JIOKyMEHT B I€TONTPOU3BOJICTRBE.
11. Hokyment B CO/1. Poxxnenne. Ctanoienue. [lyOnukanus. ApXuBHpOBaHUE.

12. TTognepskka ®KU3HEHHOTO MUKJa B pa3audHbix COJ. Xpanunuiie aTpuOyToB JOKYMEHTOB.
XpaHWINIIE CaMUX TOKYMEHTOB.

13. Konnernmuu 6e30yMaXHOH TEXHOJIOTUH yIIPABIICHHUS.

14. Tunosbie komnoHeHTbl CO/1: XpaHuIuIIe Kaprouek (aTpuOyToB) JOKYMEHTOB; XPaHUIIHILE
JIOKYMEHTOB; KOMIIOHEHTBI, OCYIIECTBISAIONINE OU3HEC-TIOTUKY CUCTEMBI.

15. KomnonenTs! pynkuuonansuoctu COJI. Ynpasienue 1okyMeHTaMu B XpaHuinuiie. [louck
JOKYMEHTOB. MapuipyTusanus 1 KOHTPOJIb UCTIoHEeHUs. OT4eThl. AIMUHUCTPUPOBAHUE.

16. Meroab! copTpoBKH JOKYMeHTOB B CO/I.

17. OcuoBubie pyakuun CO/I. Tunossie TpedoBanus k CO/I.

18. [IpeumyiiecTBa BHEAPEHHS CUCTEMBI 3JIEKTPOHHOTO JOKYMEHTOO0O0POTA.

19. ITpuunHBI aBTOMAaTH3AIMH. BEIOOP CHCTEMBI aBTOMATH3AIHH.

20. BapuaHTsl penieHus 3aa4 aBTOMaTH3aluu JOKyMeHToobopoTa. [Ipobiema ennucTBa
nHpopmanmoHHoM cuctemsbl U nHTerpanuu COJ B undpacTpykTypy kopropatuaou NC.

21. Kpatkwuit 0630p pbIHKa U KJIacCHPUKAIMA IaTHOPM, IPEICTABICHHBIX HA PHIHKE.

22. ®akTOpPHI, BIUAIOIINE Ha BHIOOp 0a30BOH MIaTHOPMBI.

23. ECM-cucreMsl.

24. BPM — cucremsl.

25. OreuectBennbie CO/I.
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26. Lotus Notes.

27. ®aktop Microsoft SharePoint.

28. IloacucTeMbl aBTOMATHU3AIMHA JOKYMEHTOO00pOTA.

29. Cuctembl aBTOMATHU3aLMM JACIONMPOU3BOCTBA.

30. Iloacucrema apxuBa JOKYMEHTOB, YIIPaBJICHUSI KOHTEHTOM U CPEJICTBA CTPYKTYpPU3ALUU.
(Opranuzanus xpanunuiia ¢ainos; Opranuzaius MeTagaHHbix; MHTErparus ¢ opucHeIMI
npuinoxkeHusMu; CpeacTBa cTpykTypusanuu nHpopmanuu B apxuse; CpeacTBa 3arpy3Ku
nokymeHToB Data Capturing; [IpuMepsl cpeacTB OpraHu3aiiuy apxuBa T0OKYMEHTOB B
pasznuusbixX kiaccax [10). CMK CMK-PIIJI-B1.112-2019

31. Cucrempl BBOJIa JOKYMEHTOB M CHCTEMBI 00pabOTKH 00pa3oB TOKYMEHTOB

32. IlogcucteMa MapuIpyTU3aluy JOKYMEHTOB H ynpapieHus 3aganusmu. ([Ipumepsr
MCIOJIb30BAaHUs MapIIPYTU3ALMN JOKYMEHTOB B Pa3JIMYHbBIX MPUKIAIHBIX cCUCTeMax; Buasl u
CHoco0bl MapUIPyTU3aLUHU TOKyMeHTOB; Ennnas ungpactpykrypa 3aianuil, GQyHKINH;
CpenctBa opranuzaiuu 3aMmeniennii; CpencTsa yBeIOMJICHUN U aBTOMATU3AIMS 00pabOTKH
3ananuii; [IpuMepsl cpeicTB MapIIPyTU3ALUY U TIOJCUCTEMBI 33JaHUI B Pa3IMYHBIX KJaccax
[10).

33. Cuctembl KOMIUIEKCHON aBTOMATU3AIMKA OU3HEC-TIPOIIECCOB.

34. Tunbl NpUIIOKEHUN, BHEAPSIEMBIX B paMKax KoprnopatuBHoU COJI: apXUBBI 3JIEKTPOHHBIX
JIOKYMEHTOB; aBTOMATHU3AIIHS ITPOILIECCOB KIIACCUYECKOTO POCCHICKOTO JOKYMEHTO000pOoTa
(moaepskka TOKYMEHTAIIMOHHOTO obecnieueHust ynpasienus — J{OY); aBromaTuzarus
MPOIIECCOB COTTIACOBAHUS JOKYMEHTOB; aBTOMATH3AIIHS YIIPABICHUS OYMaXHBIM apXHUBOM;
aBTOMAaTH3AIMs MPOLIECCOB OOIIEaIMUHUCTPATUBHOTO TOKYMEHTO000POTa; aBTOMATU3 AN
crenupUIecKuX OTPACleBbIX 3a7ad; aBTOMATU3alUs MPOIECCHOTO YIPABJICHUS, aBTOMATU3AIUS
JIOKYMEHTO000pOTa B YIPaBICHUH MPOEKTaMH; aBTOMAaTU3aLlHs TEXHUYECKOTO
JIOKyMEHTO000pOoTA.

35. ApXUBBI 3JIEKTPOHHBIX JTOKYMEHTOB.

36. ABTOMAaTH3aIMs IPOLIECCOB KIACCUYECKOTO POCCUICKOTO JOKYMEHTO000pOTa (IOJAepKKa
JIOKYMEHTAITMOHHOTO obecrieueHus ynpasienus - [[OY).

37. ABTOMaTH3alUs IPOLECCOB COTJIACOBAHUSI TOKYMEHTOB.

38. ABromaTu3arus yrnpaBieHUsI OyMaXHbIM apXHUBOM.

39. ABTOMaTH3aIM IPOLIECCOB O0IEaAMUHUCTPATUBHOTO IOKYyMEHTO000pOTA.

40. ABTOMaTH3aIus CrieuPUIECKUX OTPACICBBIX 3a/1a4.

41. ABTOMaTH3aUs MPOIIECCHOTO YIPABICHUS.

42. ABTOMaTH3aIus JOKyMEHTOO00OpOTa B YIIPABICHUH MPOCKTAMH.

43. ABTOMaTH3anus TEXHUYECKOTO JOKYMEHTO000pOTa.

44. Cuctema 3JIeKTPOHHOTO JoKyMeHTooOopoTa Lotus Domino & Notes.

45. Oco0eHHOCTH BHEPEHUS U IKCIUTyaTaIUH.

46. Cuctema 3JIeKTpOHHOTO JoKyMeHTooOopoTa Lotus Domino & Notes. [Tonoxxenne Ha pbIHKE.
Hcropust cuctemsl, TMIEH3UH U CEPTUDUKATHI.

47. Ctpykrypa CompanyMedia. ApXUTEKTypa CUCTEMBI.

48. CO /1 Lotus Domino & Notes. Kputnka. Konkypupyromue pa3paboTKH.

49. OneHka PKOHOMUHU U BITOJ. McUuciasieMbIe BLITOIEL.

50. Ouenka SKOHOMUH U BbIrof. HencunciisieMble BBITOIbI.

51. Onenka s dexruBHocTH BHeAPeHUst CO/I.

52. Pacuet pacxonoB. PacueT 10xon0B.

53. DxoHOMHYECKas 11eIec000pa3HOCTh HOBOBBeACHHS. COCTaBIAIONINE SKOHOMHUYECKOTO

addekra.

6. METOINYECKHUE MATEPUAJIbI, OITPEJAEJAIOINIME ITPOUEAYPbBI OHEHUBAHUSA
KoMIIJIEKT OILIEHOYHBIX CPEACTB XpaHUTCS Ha Kadenpe, MOMJISKHUT OOHOBIEHHIO IO Mepe
HeoOxoaumocTu. st poOMEXKyTOUHOM aTTecTaiuu B BUAe dKk3ameHa kaxnoe OC 1o JHUCHUTUIINHE
OOHOBIIAIETCS W yTBEepXKAaeTcs 3a 14 mHel 10 Havajla CECCHOHHOTO MEePHo/ia M XPAaHUTCS B HEIOCTYITHOM
MECTe OT HECAHKIITMOHUPOBAHHOTO J0CTyma. OTBETCTBEHHOCTh HeceT Kadepa.
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[Topsimok mpoBeAeHUsT TEKYIIEr0 KOHTPOJS YCIEBAEMOCTH W MPOMEXYTOYHOM aTTecTanuu
obygaronuxcst mo OIIOII permamentupytorcs [lonokeHHEM O TEKyIIeM KOHTPOJIE YCIEBAEMOCTH H
MPOMEKYTOUYHOM aTTECTAIIMN 00YJArOIIMXCS TI0 IPOrpaMMaM BhICIIEro 00pa3oBaHUsI.

Texyrmuit KOHTPOJIb YCIIEBAEMOCTH SBJISIETCS (POPMOI KOHTPOJISI KaueCTBA 3HAHUN O00yJaIOIINXCs,
OCYIIECTBIISIEMOTO B MEKCECCHOHHBIN TMEpUOJl OOydYeHUsS C LEIbI0 ONpEACNeHUS KayecTBa OCBOCHUS
OIIOII. Texymuii KOHTPOJIb YCIIEBAEMOCTH OCYIIECTBIIACTCS: Ha JICKIUAX, MPAKTHYECKUX (CEMUHAPCKUX )
3aHITHSIX, B paMKaX KOHTPOJIIS CAMOCTOSITENIbHON paOOTHI.

OO6yuvaronuecss 3apaHee HHQOPMHUPYIOTCS O KPUTEPUAX M MPOLEAYpe TEKYIIEro KOHTPOJA
yCIIEBAeMOCTH TPETIOIaBaTEISIMU 10 COOTBETCTBYIOIICH yUeOHON AUCIUILTHHE (MOTYIIS).

YcneBaeMoCTh TMpU TEKYIIEM KOHTPOJIE XapakTepu3yeT OO0BbeM M KauyeCTBO BBIMOJIHEHHON
oOydarmuMcst paboThl O JUCIHUILTAHE (MOIYITIO).

[legarornyeckue BUIbI U (POPMBI, UCIIOJIb3yEMBIE B MPOIIECCE TEKYIIEr0 KOHTPOJIS YCIIEeBAeMOCTH
00y4aromuxcsi, ONPEENIOTCS METOIUYecKO Komuccueil kadenpsl. BpiOmpaemblii BHI TEKyIIEro
KOHTPOJII OOecreurBaeT HauOoJee MOJHBIH U OOBEKTHBHBIM KOHTPOIb (M3MEpeHHE M (UKCHUPOBAHUE)
YPOBHS OCBOCHUS PE3yIbTATOB O0YUCHHUS 110 TUCIUTUTHHE.

[IpenogaBaTenu NmpeaoOCTaBISIOT CBEACHHUS O TEKYIIEH yCIeBaeMOCTH OOydaloluXcsl B paMKax
MPOBEJCHUS TEKYIIEH aTrTecTallid B CEMECTpPe B JIeKaHaThl/ Y4eOHBIM OTAEeN WHCTHTYTa B CPOKH,
orpeziesieHHbIE BHYTPEHHUMU PACTIOPSIUTEIbHBIMHI IOKYMEHTAMU HHCTUTYTA.

B memsx o0ecrmeueHuss TEKYIIEr0o KOHTPOJS YCIIEBAEMOCTH IMPENoJaBaTellb MPOBOIUT
KOHCYJIbTAIIUH.

[IpenogaBaTens, Beaymuii 3aHSITHS CEMUHAPCKOTO THIIA, IPOBOJUT aTTECTAIIUIO 00YJaIOIIUXCS 32
NpOMIEANNI Tepuoa. ATTecTalus MOpPOBOAMUTCS, €CIM TMPOBEACHO HE MeEHee 3 MPaKTHYECKHUX
(ceMHUHApCKUX) WIN JTA0OpAaTOPHBIX 3aHATHI, B YCTAaHOBIIEHHBIC JACKAHATOM CpPOKH, HE pexe 1 pasa 3a
yueOHbI ceMecTp. OOyyaronuecs: aTTeCTYIOTCSl yTEM BBICTABJICHHUS B COOTBETCTBYIOIIYIO TPYIIIOBYIO
BEJIOMOCTb 3aIMCEN [0 CUCTEME: «aTTECTOBAHY UJIU «HE aTTECTOBAH).

[IpenogaBarens, MPOCTaBisAs UTOTH TEKYIIEW aTTeCTallMd, TOBOJIUT pPE3yNbTaThl aTTECTALIUU A0
CBEIICHHSI CTYACHUECKON TPYyNmbl U OOBSCHSIET NPUYUHBI OTPUIIATEIBHON aTTeCTAllUd IO 3amlpocy
00ydJaromerocs.

[Ipu arrecTaru 00yJarOIMXCsl YYUTHIBAIOTCS CIAEAYIONINE (PaKTOPHI:

— pe3yabTaThl pabOThl HA 3aHSTHUSIX, TOKa3aHHBIE MMPU 3TOM 3HAHUA M0 AUCUUILTUHE (MOIYIIO),
YCBOCHHE HAaBBIKOB MMPAKTUYECKOTO0 MPUMEHEHHUS TEOPEeTHYECKHX 3HaHHM, CTelneHb aKTHMBHOCTH Ha
IIPAKTUYECKUX (CEMUHAPCKUX ) 3aHATHSAX;

— pe3yJabTaThl M AKTUBHOCTH YYaCTHUsl B CEMHHApaX U KOJIJIOKBUYMax;

— pe3yJbTaThl BHIMOJIHEHHSI KOHTPOJIbHBIX padoT;

— pe3ynabTaThl W OO0BEM BBIIOJHEHHBIX 3alaHU B paMKaX CaMOCTOSATEIbHOW pabOThI
00ydaromuxcs;

— Ppe3yNbTaThl JUYHBIX O€CEl CO CTYJEHTAaMH 0 MaTepHaly y4eOHOW TUCIMIUIAHBI (MOTYJIf);

— TIOCEUIeHHE CTYJAEHTaMH, CEMUHAPCKUX M MPAKTUUYECKUX 3aHATUH, 1a00paTOpHBIX paboT;

— CBOEBpEMEHHasl JMKBHUJALUS 33J0DKEHHOCTEW IO MPOMIEHHOMY MaTrepHaly, BO3HUKIIUX
BCJIE/ICTBUE TMPOMYyCKa 3aHATHH 1100 HEyIOBJIETBOPUTENBHBIX OLIEHOK MO pe3yjibTaraMm paldoThl Ha
3aHITHSIX.

— pe3yJabTaThl IPOXOXKACHUS KOHTPOIBHBIX TOUEK 110 AUCLUIIIHHE.

I[Ipome:xyTouHasi arrecTanusl OOYYaIOIIMXCS MHCTUTYTa SBIsieTcss (GOpPMOM  KOHTPOJIS
pe3ynbTaToB O0YYEHUS MO TUCIUILIMHE C HETbI0 KOMIUJICKCHOTO OINPEACTICHHS COOTBETCTBHUS YPOBHS U
KayecTBa 3HAHUM, YMEHUN U HABBIKOB OOy4arouuxcs TpeOOBaHUSM, YCTaHOBJICHHBIM 00pa30BaTeIbHON
nporpammoil. @opMUpOBaHKE OLEHKH TEKYILEro KOHTPOJIS YCIEBAEMOCTH U MPOMEKYTOYHOM aTTeCTalluN
[0 UTOraM OCBOEHUS TUCIHIUIMHBI OCYILIECTBISIETCS C UCIIOIB30BaHUEM MATUOAIILHON CHUCTEMBI OLIEHKU
3HaHUH 00ydJaroUINXCs.

MeTtoauuecke MaTepuabl, ONMpeIesIoe TpoLeaypbl OLEHUBAHUS 3HAHUI, yMEHUN, HABBIKOB
U (MIU) OmbITa ACSITENLHOCTH, XapaKTePU3YIOMIMX JTambl (GOPMUPOBaHUS KoMmmeTeHIwi I[Ipomenypsr
OLICHMBAHMSI BKJIIOYAIOT B c€0s TEKYLIUI KOHTPOJIb U MPOMEKYTOUHYIO aTTECTAIIHIO.

Tekymuil KOHTPOJb YCIIEBAEMOCTH MPOBOAUTCS C HCIOJIb30BAHMUEM OLIEHOYHBIX CPEJCTB,
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Hp@I[CTaBHGHHBIX B II. 5 JAaHHOT'O HpI/IJIO)KeHI/I}I. Pe?)y.HbTaTBI TeKYH_IGI‘O KOHTpOHH JOBOIATCA 10 CBECACHUS
CTYJICHTOB JI0 TPOMEKYTOYHOU aTTecTanuu. [IpoMexyTouHas aTTecTamus IpoBOaUTCS B GopMe dK3aMeHa
U 3a4yeTa C OLICHKON. DK3aMeH MPOBOAMUTCS IO PACHUCAHUIO SK3aMEHALIMOHHOMW CECCHH B MHUCbMEHHOM
Bune. KommuectBo BompocoB B 3k3aMmeHarimoHHoOM 3amaHuu — 30. [IpoBepka OTBETOB W OOBSBIICHHE
p€3yJII>TaTOB HpOI/ISBOI[I/ITC}I B OCHb 3K3aMCHa. Pe?)y.HbTaTBI aTrTecTalluu 3aHOCATCA B BKBaMeHaHHOHHyIO
BEJIOMOCTh W 3a4ETHYIO KHWXKKY CTyneHTa. CTyACHTHI, HE MPOIIEIIINE TPOMEKYTOUHYIO aTTECTAIHIO TI0
rpaduKy CeCCHHM, JOJKHBI JIMKBUIUPOBATH 33JOJDKEHHOCTh B YCTAaHOBIICHHOM TOPSIJIKE.

7. OCOBEHHOCTH OCBOEHMUS JIMCHUIIJIMHBI AJ151 UTHBAJIMAOB U JIUL C
OI'’PAHUYEHHBIMHA BO3MOKHOCTAMU

ApnantupoBaHHBIE OIICHOYHBIE MaTepualbl cofepxkarcs B anantupoBanaoit OITOI1. O0yuenue
00y4aroIuXCcsl C OrPaHUYEHHBIMU BO3MOKHOCTSIMH 3/J0POBbs IPH HEOOXOIUMOCTH OCYILIECTBIISETCS
Ha OCHOBE aJalTUPOBAaHHON paboyell MporpaMMmbl C HCIIOJIB30BAaHHEM CIEIHAIbHBIX METOJIOB
oOyueHMsT W  JUJAKTHYECKMX  MAaTepHajoB, COCTABICHHBIX C  y4e€TOM  OCOOEHHOCTEH
NCUXO(HU3UUECKOTO PA3BUTHUSA, WHIUBUAYATBHBIX BO3MOXXHOCTEH M COCTOSIHHS 3JI0POBbSI TaKUX
obOyyJaromuxcs (oOydaromierocs).

CamocrosTenbHas paboTa 0OydarOUIMXCS C OTPAHUYCHHBIMU BO3MOXKHOCTSIMH 37J0POBbS U
MHBAJIUOB [103BOJIIET CBOEBPEMEHHO BBISIBUTH 3aTPYJHEHHS M OTCTABAHWE U BHECTU KOPPEKTHUBBI B
yueOHyI0 eaTebHOCTh. KOHKpeTHbIE OPMBI M BUBI CAMOCTOSATENILHOW PabOThI 00YUaIOIIMXCS JINI]
C OTrPaHWYEHHBIMH BO3MOXKHOCTSMH 3/10pOBbSl U HMHBAIMJOB YCTaHABIMBAIOTCS IPENOJaBaTEICM.
Br160op ¢opM 1 BHIIOB CaMOCTOSATEIBHOM pabOThI, 00Y4aIOLINXCsl C OTPAHUYEHHBIMU BO3MOKHOCTSMHU
3I0POBbsl U MHBAIMJIOB OCYILECTBIIAETCS C Y4ETOM UX CHOCOOHOCTEH, 0COOEHHOCTEM BOCTIPUATHS U
TOTOBHOCTH K OCBOCHHIO y4eOHOTO MaTepuasa. DopMbl CaMOCTOSATENIbHOM PabOThl yCTaHABIMBAIOTCS
C y4€TOM UHIUBUIYATbHBIX ICUXO()U3NIECKUX 0COOEHHOCTEH (YCTHO, MIChbMEHHO Ha OyMare Wi Ha
KOMITbIOTEpE, B ()OPME TECTHUPOBAHUS, SJICKTPOHHBIX TPEHAKEPOB U T.I1.).

OcHoBHbIE (OPMBI TIPEACTABICHHUS OIICHOYHBIX CPEJCTB — B Me4aTHOU (Gopme minm B hopme
AJIEKTPOHHOTO JOKyMeHTa. /[ oOyyaromuxcs ¢ HapyLICHUSIMH 3pEHHUS IpelyCMaTpUBACTCS
BO3MOXHOCTh TIPOBEJIEHMSI TEKYILEro M IPOMEXYTOYHOIO KOHTpOJs B YyCTHOW Qopme. [l
00y4aromuxcsi ¢ HapyUICHUAMH CITyXa IPeayCMaTpUBACTCS BO3MOXHOCTh MPOBEIEHHUS TEKYIIETO U
IIPOMEKYTOUHOI'0 KOHTPOJISI B MUCbMEHHOM popme.

Tabmuua 7.1. Kateropun odyuatommxcst ¢ OB3, ciocoObl BocipusiTHst UMU HH()OpMAIIH
Y METOJbI UX OOYUCHHS.

Kareropuun oOy4aromuxcs mo
HO30JIOTHSIM

MeTtonbl 00ydeHHS

C HapyYIICHUSM

Crnenble. CriocoOlAyuanbHO-KHHECTETHUECKHE, TPEAYCMATPUBAIONIHE TIOCTYIUICHHE Y4eOHOMH

1 3pEHUS BOCTIPHSITHS MHQOPMALIH TOCPEACTBOM CITyXa M OCSI3aHHUS.
MHQOpPMALIH: IMoTryT WCIOJB30BATECS IIPH YCIOBHH, UYTO BHU3yajbHas HHMOpMAIms OymaeT
0CsI3aTeNBbHO- CIIYXOBOH @aNTHPOBAHAa JUIS JIUII C HAPYIICHUSIMH 3PCHHS:
CnaboBuIsIIKE. BU3yalIbHO-KHHECTETHYCCKUE, TIPESATIONATAIOIINE TePeIady U BOCIIPHUATHE YICOHOH
Crnoco6 BOCHIPHUATHSAMH(GOPMAIMY [IPU OMOIY 3PEHUS U OCS3aHMUS;
MHpOPMALUY: Ay TM0-BU3yaJIbHBIC, OCHOBAHHBIC HA MpPEJCTABICHUEC y4eOHOW MH(pOpMALNK, TIPY
BpUTEIBHO- KOTOPBIX 33JIeHICTBOBAHO 3PUTEILHOE U CIIyXOBOE BOCIIPHUSITHE;

ayAnO-BU3YaJIbHO-KUHECTCTUYCCKUC, 6a31/1pyfomnec;1 Ha MpeACTaBJICHUN
I/IH(I)OpMaIII/II/I, KOTOpasd MocCTynacTt no 3puTeJIbHOMY, CIITYXOBOMY U OCA3aTCIbHOMY|
KaHaJIaM BOCHIPUATHC.

0CA3aTCIIbHO- CHyXOBOfI

C Hapymenusm|[ myxue. CrocoOBU3yaTbHO-KHHECTETHUECKUE, IPEATIONATAIONTNE TIEpeady H BOCTIPUATHE YIeOHOM
U ciyxa BOCIIPUSITUS mH(OpMALIK [IPU TOMOIIH 3PSHUSI U OCSI3aHUSL.
mHbopMaLum: IMoryT HCHOJIB30BAaThCSI MPH YCIOBUM, YTO ayauainbHas uH(opmauus Oyner
BpHUTEIILHO- AJIalTUPOBAHA YISl JIKIL C HAPYIICHUSIMU CITyXa:
ocsi3aTesbHBIN ayJ10-BU3yallbHbIE, OCHOBaHHbIC Ha MpeJcTaBlieHne yueOHoi nHdopmaunu, npy
CrraGocipliariue. KOTOPBIX 33JCHCTBOBAHO 3PUTEIBHOC U CIIYXOBOE BOCIPHUSATHC;
Crnoco6 BOCIPHATHSRYJHAIbHO-KUHECTETUUECKUE, —IPEeJyCMaTpUBAIOIIME IOCTYIUICHHE y4eOHOH
MHpOPMALUY: MH(QOPMALIUYU TOCPEACTBOM CIIyXa U OCSI3aHHS,
3pUTEIBHHO- AyTU0-BU3yaJbHO-KMHECTCTHYCCKHE,  OasupyroIIuMecss Ha  NPEACTaBICHUY

I/IH(I)OpMaIII/II/I, KOTOpasd MocCTynacTt 1no 3puTCIIbHOMY, CITYXOBOMY U OCA3aTCIbHOMY|
KaHaJlaM BOCHIPpUATHUC.

0CA3aTCIIbHO- CHyXOBOfI

Crocob
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HapyMICHUAM  BOCIIPUATHS BHU3YaJbHO-KHHECTETHICCKHE;
1 OLIOPHO- uHdopmanuu: AY/HO-BH3YATBHBIE;
BUI'ATEJILHOT  3PUTCIIEHO- ayMajIbHO-KHHECTETUIECKUE;
O arltiapata  0CiA3aTCIbHO- ay/IM0-BU3yalIbHO-KUHECTETHUECKHE.
CITyXOBOM

Tabmuma 7.2. — CriocoObl agantamnui 00pa3oBaTeIbHBIX PECYPCOB.
VYcoBHbIE 0003HaYEHNUS: «+H» —00pa3oBaTeNbHBIN pecypc, He TPeOYIOIUi afanTauy;

«AdDy —

aJanTUPOBaHHBIA (opMaT K OCOOCHHOCTSIM MpuemMa-tiepenadn uHpopManuu

oOyyaromuxcst uHBaNMMA0B U Jui ¢ OB3 ¢opmar obpa3zoBareabHOrO pecypca, B TOM UHCIE C
UCTIOJIb30BAHUEM CIICUATIBHBIX TEXHUIECKUX CPEICTB;
«AD»— anbTEepHATUBHBIN SKBUBAJICHT UCIIOJIB3YEMOT0 pecypca

Kateropuu o0y4aromuxcst Oo0pa3oBare/ibHbIE pecypchl
10 HO30/10THAM DIeKTPOHHBIE IMeuaTHbIE
MyJbTHMeNH| TrpaduyecKue ayauo TeKCTOBbIE,
a 3JIeKTPOHHbBIE
aHaJIOTH
NneYaTHBIX
U3JAHMI
C mapymenus (Crernble AD AD (nanmpumep, + AD AD (nampumep,
MU 3pEHUS COo3/1aHue (HammpuMmep, ayauo| TeYaTHBIH MaTepHad,
MaTepuaIbHON OTIFICAaHUE) BBITIOJTHEHHBIH
MOJENn penbehHO-TOYCUHBIM
rpagpu4eckoro mpudrom JI. bpaiins)
00BeKTa
(3Dmopenn)
CrnaboBuus AD AD + AD AD
e
C napymenus [['myxue AD + AD (nampumep, + +
MU CcITyXa TEKCTOBOE
ONHCaHUE,
TUTICPCCHLIKH)
CnabocmpImr AD + AD + +
arre
C HapyIeHUsIMHU OTTOPHO- + + + + +
ITBUTATEIIEHOTO amIapara
Tabnuna 7.3. - @opMbI KOHTPOJIS U OLEHKH PE3yabTaToOB 00y4YeHus: MHBaIUA0B 1 jui ¢ OB3
Kareropun ®opMa KOHTPOJISI U OLIEHKH Pe3yIbTATOB 00yYeHH
o0yuaImmnxcs
10 HO30JI0THAM
C napyuenusimu - YCTHasi TPOBEpKa: IUCKYCCHHM, TPCHUHTH, KPYIJbIC CTOJBI, COOCCENOBaHMS, YCTHBIC
3pCHUA KOJUIOKBUYMBI U Jp.;
- C WCIOJIb30BAaHMEM KOMIbIOTepa u croenmaigpbHoro I[10: pabota ¢ 3IICKTPOHHBIMU
00pa30BaTENBPHBIMU pECypCcaMH, TECTHPOBaHUE, pedeparbl, KypCOBBIC MPOCKTHI, JIUCTAHIIMOHHBIC
(hOpMBI, ecITH ITO3BOJISIET OCTPOTA 3PEHUS -
rpaduyueckne paboTHI U JIp.
C Hapyuenusimu - MUCBMCHHAsI TMPOBEPKA: KOHTPOJBHBIC, rpaduyeckre padOThl, TECTUPOBAHHUE, JIOMAIITHHE
Cliyxa 3ajaHusl, DCCE, MUCbMEHHBIE KOJUIOKBUYMBI, OTYETHI U JP.;
- C WCIOJIb30BaHMEM KOMIbIOTEpa u croenuanpHoro [1O: pabota ¢ 3ICKTPOHHBIMU
00pa3oBaTeNFHBIMHU pECYpCaMu, TECTHPOBaHUE, pedeparsl,
KYPCOBBIE MPOEKTHI, TpadIecKue paboThl, TUCTAHIIMOHHBIC OPMBI U JIp.
C napymennsvu | MHCHbMEHHAs MPOBEPKA, C UCTIONB30BAHHEM CIIELHANIBHBIX TEXHUUECKUX
OTIOPHO- CpencTB (aTPTEPHATUBHBIX CPEICTBA BBOA, YIIPABICHUS KOMIBIOTEPOM H Jp.):
JIBUTATEIIEHOTO KOHTPOJbHEIE, Tpadudeckue paboThl, TECTHPOBAHKE, JOMAITHHUE 3adaHNs, 3CCe,
ammapara MICEMEHHBIE KOJUTOKBUYMBI, OTYETHI U JIp.;
- YCTHas IPOBEPKA, C MCIIOJIF30BAHNEM CIEIHANBHBIX TEXHHIECKUX CPEIICTB
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(cpemcTB KOMMYHHKAIW ): TUCKYCCHH, TPEHUHTH, KPYTIIBIE CTOJEI,
cobeceoBaHMsl, YCTHBIC KOJJIOKBUYMBI H JIP.;

- C UCIOJB30BAaHUEM KOMIIbIOTEPA U crenuansHoro [10 (ampTepHaTUBHBIX
CPEICTB BBOJA M YIPABJICHUS KOMITBIOTEPOM U JIp.): paboTa ¢ 3NEKTPOHHBIMHA
00pa3oBaTeIbHBIMU pECYpCaMu, TECTUPOBAHHE, peepaTsl, KypCOBBIE TPOEKTEL,
I'paduueckue paboThI, AUCTAHIIMOHHBIC (GOPMBI - IPEIIOYTHTEIEHEE
00yJaromuMcsi, OTpaHUICHHBIM B TIEPEIBIKCHUH H JP.

7.1. 3AJAHUSA JJISA TEKYIIETI'O KOHTPOJISA 1JIs1 UHBAJINIOB U JIMILL
C O'PAHUYEHHbBIMU BO3MOKHOCTAMHU

Texymuii KOHTPOJIb W MPOMEXKYTOUHAS aTTecTalus oOydaronuxcss wHBaMHAOB U jull ¢ OB3
OCYIIECTBIISIETCS C UCIIOJIb30BAHUEM OLIEHOYHBIX CPEICTB, A TUPOBAHHBIX K OTPAHUUYCHUSM UX 310POBbS
U BOCTIpUATHUS MH(POPMAIUH, B TOM YHCJIE C UCIIOJIB30BaHUEM CIEIHAbHBIX TEXHUYECKUX CPEICTB.

Texymuii KOHTPOIb YCIIEBAEMOCTH JUIsl o0ydaromuxcsi HHBAUI0B 1 null ¢ OB3 Hampasien Ha
CBOEBPEMEHHOE BBISIBJICHUE 3aTPyIHEHUI U OTCTaBaHUs B O0yYE€HUHU U BHECEHUSI KOPPEKTUBOB B yUEOHYIO
JESTEIIbHOCTh. BO3MOXKHO OCYIIIECTBICHHE BXOAHOT'O KOHTPOJS JJIsSL OMpEIENICHUs e€ro CIOCOOHOCTEH,
0COOEHHOCTEH BOCIIPUATHS U TOTOBHOCTH K OCBOCHUIO Y4€OHOT0 MaTepHara.

7.2. 3AJIAHMSA JJIS1 MTPOMEXYTOYHOM ATTECTAIIMU 1JIsI THBAJIUJIOB U JINII C
OI'PAHUYEHHBIMHA BO3MOXHOCTAMU

dopMa MNPOMEKYTOYHOM  aTTECTAllMM  YCTAaHABIMBAETCA C  YYE€TOM HHJIUMBHUIYaJIbHBIX
MCUXO0(PU3NIECKUX 0COOEHHOCTEH (YCTHO, TUCBMEHHO Ha Oymare, MMCbMEHHO Ha KOMIBIOTEpe, B opMme
TECTUPOBaHUS U T.11.). [Ipr HEOOXOAMMOCTH 00YUAIOIIUMCS PEAOCTABISIETCS OMOTHUTEIBHOE BPEMS JIsI
NOArOTOBKM oTBeTa. [IpoMexyrouHas arrecranus, NpH HEOOXOJUMOCTH, MOXKET IMPOBOJIUTHCS B
HECKOJIBKO 3TamoB. {1 3TOro peKOMEHAYETCsl UCIOIb30BaTh PYyOSKHBIN KOHTPOJb, KOTOPBIN SBISETCS
KOHTPOJIbHOM TOYKOM MO 3aBEPIICHUIO N3YUEHUS pa3jiena Wi TEMbl TUCHUIUIMHBI, MEXIUCHUIUTMHAPHOTO
Kypca, IPaKTUK U €€ Pa3/IesioB C LEbI0 OIIEHUBAHUS YPOBHS OCBOCHHS MPOTpaMMHOI0 MaTepuaina. @opmsl
U CPOK IIPOBEJEHUS pyOeKHOTO KOHTPOJIS ONPEAETSIOTCS
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